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ARTICLES GOVERNING
ALL MEMBERS OF THE UNIT

ARTICLE|
RECOGNITION

The Board hereby recognizes the Association as the exclusive
and sole representative for collective negotiation concerning
the terms and conditions of employment for all certified and
non-certified personnel, full-time or part-time, as defined in
Article XVII Teacher Employment, and as listed under
Schedule A Teachers, Schedule A-1, Supplemental Teachers,
A-2 to A-4 Job Titles, A-2 Administrative Assistants, A-3
Technical Support Specialists, A-4 Instructional Aides,
Schedules A-5 to A-8 Job Titles, A-5, Custodian/Bus Drivers,
A-6 Custodian/ Grounds persons, A-7 Custodian/Maintenance,
A-8 Security Aides, whether under contract, on leave,
employed or hereafter employed by the Board, including:

Classroom Teachers

Learning Disabilities Specialist

School Nurse

Speech Correctionists and Therapists

Work-Experience Coordinators

Guidance Counselors

Supplemental Teachers

Librarians / Media Specialists

School Social Workers

0. School Psychologists

1. Adiimsiative A33isiants

12. Technical Support Specialists

13. Instructional Aides

14. Job Coaches/Instructional Aides

15. Structured Learning Experience Teachers/ Community
Based Instructors

16. Custodians

17. Custodians/Bus Drivers

18. Custodians/Maintenance Persons

19. Custodians/Grounds Persons

20. Security Aides

ISeeNokAwN =

but exciuding:

Superintendent

Assistant Superintendent
Principals

Assistant Principale

Secretary to the Board of Education
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6. School Business Administrator

7. Director of Curriculum and Articulation

8. Coordinator of Computer Services

9. Subject Supervisors

10. Directors of Guidance

11. Directors of Athletics and Student Activities

12. District Coordinator of Technology

13. Assistant District Technology Coordinator/Staff
Development Trainer

14. Coordinator of Facilities and Operations

15. Secretary to the Superintendent of Schools

16. Secretary to the Business Administrator

17. Personnel Secretary

18. Confidential Secretary to the Superintendent of Schools

19. Forepersons/Head Custodians

20. All managerial, supervisory, or confidential employees as
defined in N.J.S.A. 34:13A-5.32.

Unless otherwise indicated, the term “teachers”, when used
hereinafter in this Agreement, shall refer to all professional
employees represented by the Association in the negotiating
unit as above defined. The term “Administrative Assistant,”
when used hereinafter in this Agreement, shall refer to all non-
certified employees represented by the Association in the
negotiating unit as above defined, including Technical Support
Specialists and Instructional Aides. The terms “Custodians,
Grounds, Maintenance, and  Security Aides,” when used
hereinafter in this Agreement, shall refer to all non-certified
employees represented by the Association in the negotiating
unit as above defined.

This recognition shall not impair the rights of any employee or
group of employees under Section 19 of Article | of the New
Jersey Constitution, or any applicable law or State
Administrative regulation now or hereafter enacted or
promulgated. Subjects for collective negotiations under this
Agreement and the procedures provided for herein shall be all
terms and conditions of employment.

ARTICLE Il
NEGOTIATION OF SUCCESSOR AGREEMENTS

The parties agree to enter into collective negotiation over a
successor agreement in accordance with N.J.S.A. 34:13A-1 et
seq. in a good faith effort to reach agreement on the terms and
conditions of unit members’ employment. Such negotiations
shall begin no later than December 15 of the calendar year
preceding the calendar year in which this Agreement expires.
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Both parties shall submit their proposal at the first negotiating
session. Any proposal not submitted by the parties at the first
negotiation session shall not be negotiable until the present
Agreement has expired and negotiations have begun for a
successor agreement. Any agreement so negotiated shall
apply to all unit members, be reduced to writing, be signed by
the Board and the Association negotiating representatives and
shall be submitted to the Board and to the Association for
approval. Adoption by the Board shall follow ratification by the
Association membership.

It is desirable that meetings terminate at 11:00 pm. on any
evening preceding a school day or a working day.

This Agreement shall not be modified in whole or in part by the
parties except by an instrument in writing duly executed by
both parties.

ARTICLE Il
GRIEVANCE PROCEDURE

A. DEFINITIONS

1. A grievance is a claim by an employee and/or the
Association based upon an alleged misrepresentation,
misapplication, or violation of this Agreement, or of any Board
policy or State administrative decision concerning working
conditions or terms of employment of persons in the
negotiating unit.

2. An “aggrieved person” is the person or persons
making the claim.

3. A “party in interest” is the person or persons making
the claim and any person who might be required to take action
or against whom action might be taken in order to resolve the
claim.

B. PURPOSE

1. The purpose of this procedure is to secure, at the
lowest possible level, equitable solutions to the problems which
may from time to time arise affecting terms and conditions of
employment of unit members. Both parties agree that these
proceedings will be kept as informal and confidential as may
be appropriate at any level of the procedure.

n Nlomdluiim e . +mi ~N I 1
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discuss the matter informally with any appropriate member of
the administration, and having the grievance adjusted without
the intervention of the Association, provided the adjustment is
not inconsistent with terms of this Agreement.

3. Since it is important that grievances be processed as
rapidly as possible, the number of days indicated at each level
should be considered as a maximum and every effort should
be made to expedite the process. The time limits specified
may, however, be extended by mutual agreement.

4. In the event a grievance is filed at such time that it
cannot be processed through all the steps in this grievance
procedure by the end of the school year and, if left unresolved
until the beginning of the following school year could resuit in
irreparable harm to a party in interest, the time limits set forth
herein shall be reduced so that the grievance procedure may
be exhausted prior to the end of the school year or as soon
thereafter as is practicable.

C. PROCEDURES FOR ALL EMPLOYEES
1. Level One

a. An employee with a grievance must submit it in
writing to the building principal and then discuss it with that
building principal with the objective of resolving the matter
informally. In the case of Board Office Administrative
Assistants, Custodians, Grounds, Maintenance and Security
Aides, the employee with a grievance must submit it in writing
to his/her immediate supervisor.

b. In all cases, the building principal or appropriate
immediate supervisor shall issue a written response to the
grievance at Level One within ten (10) working days of any
written letter of grievance.

2. Level Two

If the aggrieved person is not satisfied with the
disposition of the grievance at Level One, or if no decision has
been rendered within five (5) working days after presentation of
the grievance, the grievant may file the grievance in writing
with the Association within five (5) working days after the
decision at Level One, or ten (10) working days after the
grievance was presented, whichever is sooner. |f the
Association determines to submit the grievance to the
Superintendent of Schools, the Association shall state in
writing the nature of the claim, the factual dispute, its opinion
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as to whether or not the grievance is meritorious, and its
recommendations, including, but not in limitation, an
appropriate remedy.

3. Level Three

a. |If the aggrieved person is not satisfied with the
disposition of the grievance at Level Two, or if no decision has
been rendered within fifteen (15) working days after the
grievance was delivered to the Superintendent, the grievant
may, within five (5) working days after a decision by the
Superintendent, or twenty (20) working days after the
grievance was delivered to the Superintendent, whichever is
sooner, request in writing that the Association submit the
grievance to the Board of Education. If the Association
determines to submit the grievance to the Board of Education,
it shall do so within five (5) working days after receipt of a
request by the aggrieved person. In submitting such a
grievance to the Board of Education, the Association shall
state in writing the nature of the claim, the factual allegations of
the grievant and of other parties involved, findings of fact with
respect to any factual dispute, its opinion as to whether or not
the grievance is meritorious, and its recommendations,
including but not in limitation, an appropriate remedy.

b. Within five (5) working days after receipt of such
a written submission of the grievance from the Association, the
Board and the Association shall attempt to agree upon a
mutually acceptable time and place for the Board to hear the
grievance. In any event, the Board shall schedule a hearing as
promptly as possible and in no event later than twenty (20)
working days from the date of the submission of the grievance
in writing to the Board, and the Board shall hold such hearings
as are necessary and issue its decisions not later than twenty
(20) working days from the dale of lhe close of the hearings or,
if oral hearings have been waived by the grievant and the
Association, then from the date upon which the written
statement of the gricvance and proof on the issues have been
submitted to the Board. The Board’s decision shall be in writing
and shall set forth its findings of fact, reasoning and
conclusions on the issues submitted. If the Association has
determined that the grievance is not meritorious, the
disposition of the grievance is terminated at this stage.

4. Level Four

a. |If the Association is not satisfied with the
disposition of the grievance by the Board, and the grievance is
an arbitrable grievance as hereafter defined, the Association
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may submit the matter to arbitration, in the manner hereafter
provided, by serving a written notice upon the Board of the
Association’s intention to arbitrate within ten (10) working days
after a decision by the Board.

b. Within ten (10) working days after each written
notice of submission to arbitration, the Board and the
Association shall attempt to agree upon a mutually acceptable
arbitrator and shall obtain a commitment from said arbitrator to
serve. If the parties are unable to agree upon an arbitrator or to
obtain such a commitment within the specified period, a
request for a list of arbitrators may be made by either party to
P.E.R.C. The parties agree to utilize P.E.R.C. for the arbitration
process and to be bound by the rules and procedures of
P.E.R.C. in this matter.

c. The arbitrator so selected shall confer with the
representatives of the Board and the Association and hold
hearings promptly, and shall issue a decision not later than
twenty (20) working days from the date of the close of the
hearings or, if oral hearings have been waived, then from the
date the final statements and proofs on the issues are
submitted to him/her. The arbitrator's decision shall be in
writing and shall set forth his/her findings of fact, reasoning,
and conclusions on the issues submitted. The arbitrator shall
be without power or authority to make any decision which
requires the commission of an act prohibited by law or which is
violative of the terms of the Agreement. The decision of the
arbitrator shall be submitted to the Board and the Association
and shall be final and binding on the parties.

d. The costs for the services of the arbitrator,
including per diem expenses, if any, and actual and necessary
travel, subsistence expenses and the cost of the hearing room
shall be borne equally by the Board and the Association. Any
other expenses incurred shall be paid by the party incurring
same.

e. Binding arbitration under this article shall apply
only to administrative decisions which contravene or misapply
Board policy or the provisions of the Agreement, and to any
other misinterpretation, misapplication or violation of Board
policy or this Agreement; and no grievance shall be arbitrable
that involves the discipline of any employee, the non-renewal
of non-tenured employees, or any other matter for which a
method of review is provided in the Division of Controversies
and Disputes under the Commissioner of Education.

5. Rights of Employees to Representation



a. Subsequent to Level One, any party in interest
may be represented at all stages ot the grievance procedure
by him/herself, or, at his/her option, by a representative
selected or approved by the Association. When a unit member
is not represented by the Association, the Association shall
have the right to be present and to state its views at all stages
of the grievance procedure subsequent to Level One.

b. No reprisals of any kind shall be taken by the
Board or by any member of the administration against any
party in interest, any building representative, any member of
the Assaciation or any other participant in the grievance
procedure by reason of such participation.

6. Miscellaneous

a. If, in the judgment of the Association, a grievance
affects a group or class of employees, the Association may
submit such grievance in writing to the principal directly and
the processing of such grievance shall be commenced at Level
One. The Association may process such a grievance through
all levels of the grievance procedure subsequent to Level One,
even though the aggrieved person does not wish to do so.

b. Decisions rendered at Level One which are
unsatisfactory to the aggrieved person and all decisions
rendered at Levels Two, Three, and Four of the grievance
procedure shall be in writing, setting forth the decision and the
reasons thereof, and shall be transmitted promptly to all parties
in interest and to the Association.

c. All documents, communications and records
dealing with the processing of a grievance shall be filed in a
separate grievance file.

d. Meetings and hearings under this procedure shall
not be conducted in public and shall be attended only by such
parties in interest and their designated or selected
representatives heretofore referred to in this article.

e. Ilis underslood that the employees shall, during
and notwithstanding the pendency of any grievance, continue
to observe all assignments and applicable rules and
regulations of the Board until such grievance and any effect
thereof shall have been fully determined.

f.  Disputes over reassignment shall be subject to
the grievance procedure. but at no stage of the arievance
procedure shall one hearing the grievance substitute his/her
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judgment on relative qualifications, and the sole question shall
be whether the reassignment was made, or request therefore
denied arbitrarily and capriciously. Disputes over such
reassignments shall not be subject to binding arbitration if they
involve a non-disciplinary reassignment or disciplinary transfer
between work sites.

7. Limitation

Any grievance not presented in writing within thirty
(30) days after the grievant knew or should have known of the
event or evenis upon which the claim is based, shall
conclusively be deemed waived by the grievant or grievants.
Any grievance not submitted in writing to the Superintendent
under Level Two within fifty (50) days after the aggrieved
person knew or should have known of the event or action upon
which the grievance is based, shall conclusively be deemed
waived.

ARTICLE IV
EMPLOYEE RIGHTS

A. Pursuant to N.J.S.A. 34:13A-1 et seq., the Board hereby
agrees that every employee of the Board in the unit herein
recognized shall have the right freely to organize, join, and
support the Association and its affiliates for the purpose of
engaging in collective negotiations and other concerted
activities for mutual aid and protection, or refrain therefrom. As
a duly selected body exercising governmental power under
color of law of the State of New Jersey, the Board undertakes
and agrees that it shall not directly or indirectly discourage or
deprive or coerce any employee in the enjoyment of any rights
conferred to N.J.S.A. 34:13A-1 et seq., or other laws of New
Jersey or the Constitutions of New Jersey and the United
States; that it shall not discriminate against any employee with
respect to hours, wages, or any terms or conditions of
employment by reason of that employee’s membership or lack
thereof in the Association and its affiliates, participation or lack
thereof in any activities of the Association and its affiliates,
collective negotiations with the Board, or institution of any
grievances, complaints or proceeding under this Agreement or
lack thereof with respect to any terms or conditions of
employment.

B. Nothing contained herein shall be construed to deny or
restrict to any employee such rights as he/she may have under
New Jersey School Laws or other applicable laws and
regulations of the State Board of Education and/or State
Commissioner of Education. The rights granted to employees
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hereunder shall be deemed to be in addition to those provided
elsewhere.

C. Whenever any employee is required to appear before the
Board or any committee thereof concerning any matter which
could adversely affect the continuation of that employee in
his/her office, position or employment, or the salary or any
increments pertaining thereto, then that employee shall be
given prior written notice of the reasons for such meeting or
interview and shall be entitled to have a representative of the
Association present to advise and represent him/her during
such meeting or interview.

D. No employee shall be prevented from wearing pins or
other identification of membership in the Association or its
affiliates.

E. No grade determined, awarded or assigned by a teacher
shall be changed by any superior unless the teacher shall first
have been given written notice of the proposed change and an
opportunity to be heard (directly or through a representative)
thereon by the Superintendent of Schoals or his/her designee.
The determination of grade made by the Superintendent or
his/her designee after such hearing shall be final and binding
upon all parties.

In lieu of notation on report card, administrative record will
be kept. A record of all such grade changes shali be
maintained in the Guidance Department.

k. No teacher may be tormaily disciplined py ine boarg
without just cause.

G. The Association and its members, as well as the Board of
Education and Administrators, agree not to discuss issues
regarding negotiations, grievances or disputes existing
between the Board and the Assaciation with parents, students,
the press, members of other bargaining units, staff, etc.

H. Complaints regarding a unit member made to any member
ot the administration by any parent or student shall be
communicated to the member involved without delay, within
five (5) work days. The unit member may thereupon request a
conference with the complainant, and if the complainant is
willing to attend such a conference, one shall be scheduled by
the administrator involved. The unit member, at such
conference, shall be given a full opportunity to respond to the
complaint.



. No material derogatory to a unit member's conduct,
service, character or personality, and no written memorandum
relating to a complaint against any unit member or the
resolution thereof, shall be placed in a unit member's
personnel file uniess the unit member has an opportunity to
review the material. The unit member shall acknowledge that
he/she has had the opportunity to review such material by
affixing his/her signature to the copy to be filed with the
express understanding that such signature in no way indicates
agreement with the contents thereof. The unit member shall
also have the right to submit a written answer to such material,
and his/her answer shall be reviewed by the Superintendent or
hisfher designee and attached to the file copy.

J.  The foregoing provisions are not intended to restrict
members of the administration from making reasonable
attempts to resolve informally complaints regarding a unit
member by any parent or student before a written complaint is
accepted.

K. Meetings during Second Shift — Recognizing that the shift
schedules of some employees in this unit preclude attendance
at meetings of all members, it is agreed that on three (3)
occasions during each year, the employees on the second shift
shall be released for not more than ninety (90) minutes for the
purpose of attending Association or bargaining unit meetings.

in the event matters of an emergent nature require a meeting
on a weekday other than those above provided for, the
President may request permission for same from the Business
Administrator, and the Business Administrator shail have the
right, in his/her sole discretion, to determine whether or not
employees from the second (2nd) shift will be released
therefore.

ARTICLE V
ASSOCIATION RIGHTS AND PRIVILEGES

A. The Board agrees to furnish or make available to the
Association President one (1) copy of Board minutes of public
meetings and a synopsis of the audit report.

The Board will deliver a copy of the proposed agenda for
public Board meetings if and when copies thereof are delivered
to Board members, provided that nothing herein contained
shall be construed to preclude the Board from conducting
business not on the proposed agenda or from amending,
altering, or changing such agenda. The Board agrees that if it
amends or alters the proposed agenda prior to the time fixed
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for the public meeting, every effort will be made to notify the
Association President of such changes therein.

The Board agrees to make available to the President of
the Association and/or a designated representative, for
inspection and/or copying in response to reasonable requests
from time to time, annual financial reports and audits, names
and addresses of all certificated personnel and such other
information, as is neither privileged nor the work product of the
Board or administration, which would assist the Association in
developing programs.

B. Whenever any representative of the Association or any
employee is mutually scheduled by the parties to participate
during working hours in negotiations, grievance proceedings,
conferences or meetings, he/she shall suffer no loss in pay.
Nothing herein contained shall be construed as requiring that
such negotiations, grievance proceedings, conferences, or
meetings, be scheduled during working hours.

C. Any District-wide committee formed by the Board
containing parents and students and dealing with the
educational program shall have two (2) Association
representatives, one (1) from each school; any such committee
dealing with a single school shall have one (1) Association
representative from that school.

D. Representatives of the Assoclation, the New Jersey
Education Association, and the National Education
Association, shall be permitted to transact official Association
business on school property at all reasonabie times, provided
that such activity shail not interfere with nor interrupt normal
school operations, and provided that such representatives
check in at the building principal's office when entering the
building.

E. The Association and its representatives shall have the
right to use school buildings at all reasonable hours far
meetings, upon reasonable notice to and approval by the
Board Secretary, or a designee, which approval shail not
unreasonably be withheld.

F. The Association shall have the right to use such
typewriters, copiers and duplicating equipment, computers and
related equipment, media technology and related equipment,
access to the Internet, etc., as may be in each school upon
reasonable notice to and approval by the building principal or a
designee, which appioval shall not be withheld uniess such

equipment as is desired is in use, or about to be used for other
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authorized purposes. The approval may be revoked if the
equipment is required for school use after the Association has
begun using it.

Such equipment shall be operated only by members of the
Association experienced in its use, and the Association shall
bear full financial responsibility for its misuse or damage while
so being used. The Association shall pay for the reasonable
cost of all materials and supplies incidental to such use.

G. The Association shall have, in each school building, the
exclusive use of a bulletin board in each lounge and dining
room, provided that no materials shall be displayed thereon
unless it has first been signed or initialed by the president of
the Association or any officer thereof designated by the
President. The signing or initialing of any such materials by an
Association officer shall not be construed to mean that the
Association or its officers endorse or subscribe to any of the
opinions expressed or positions espoused in such materials.

H. The Association shall have the right to use the inter-school
mail facilities and school mail boxes as it deems necessary
and without the approval of building principals or other
members of the administration, provided that the amount of
such use shall be reasonable and not burden the facilities, and
that the Board's clerical staff shall not be used.

It is understood and agreed that this right does not include
sending unstamped mail relating to Association organizing and
business through the inter-school mail facilities in violation of
the Private Express statutes (18 U.S.C. 1693-1699 and 39
U.S.C. 601-6086).

The District's e-mail system may also be used by the
Association on the same basis as the inter-school mail facilities
and shall be subject to the District's Internet use policy. The
Association understands that correspondence sent in this
manner is not confidential.

I.  During an orientation program for new employees,
scheduled by the Board, the Association shall be allocated one
(1) hour during the time when such employees are required to
attend school for the purpose of conducting Association
programs of any kind to which such new employees will be
invited. Nothing herein contained shall be construed to require
such programs sponsored by the Association during its allotted
time, and the Board shall not require, nor shall the Board
discourage, attendance, however.
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J. The rights and privileges of the Association and its
representatives as set forth in this Agreement shall be granted
only to the Association as the exclusive representative of the
employees, and to no other organization purporting to
represent employees in the unit for collective bargaining
purposes.

K. The President shall have unrestricted use of the school
day other than during an assigned homeroom period,
supervision period, preparation and teaching periods, provided
only that the President shall not during the course of any
activity disturb, distract, disrupt or interfere with the
performance of their duties by other members of the unit.

In addition, the principal shall release the President or
Vice President of the Association from hisfher supervision
period and homeroom duties for the purpose of permitting
him/her to perform his/her duties as President or Vice
President of the Association if and for so long as there are
other teachers available to whom the homeroom and
supervision period responsibilities can be assigned, provided
that only one (1) of the two (2) officers above shall be entitled
to such release time during any given time.

L. The Board shall grant up to five (5) days’ leave with pay to
the President of the Association for the purpose of attending
Association business.

ARTICLE VI
SALARIES

A. The salaries of all Teachers, including Supplemental
Teachers, covered by this Agreement are set forth in Schedule
“A” and “A-1", which is attached hereto and made a part
hereof. The salaries of ail Administrative Assistants, Technical
Support Specialists, and Instructional Aides covered by this
Agreement are set forth in Schedules “A-2, A-3 and A-4” which
are attached hereto and made a part hereof. The salaries of all
Custodians, Maintenance and Grounds personnel, Security
Aides personnel, and Custodian/Bus Drivers, covered by this
Agreement are set forth in Schedules “A-5, A-6, A-7 and A-8,”
which are attached hereto and made a part hereof.

1. For salaries on Schedule A, Teacher and
Supplemental Teacher Salary guide, there shall be no salary
increase, including increment or longevity payment, in the
2016-2017 school year. The base salaries, however, shall be
increased by 5%, inclugsive of increment and longevity,
effective July 1, 2017; by 5.39%, inclusive of increment and
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longevity, effective July 1, 2018; by 3.56%, inclusive of
increment and longevity, effective July 1, 2019; and by 3.56%,
inclusive of increment and longevity, effective July 1, 2020. All
increases shall be retroactive to the date(s) referenced on the
attached salary guides.

2. For salaries on Schedule A-2, Administrative
Assistants Salary Guide, the base salaries shall be increased
by 2.82%, inclusive of increment and longevity, effective July 1,
2016; by 2.84%, inclusive of increment and longevity, effective
July 1, 2017; by 2.86%, inclusive of increment and longevity,
effective July 1, 2018; by 3.24%, inclusive of increment and
longevity, effective July 1, 2019; and by 3.24%, inclusive of
increment and longevity, effective July 1, 2020. All increases
shall be retroactive to the date(s) referenced herein, when
applicable.

3. For salaries on Schedule A-3, Technical Support
Specialists Salary Guide, the base salaries shall be increased
by 2.82%, inclusive of increment and longevity, effective July 1,
2016, by 2.84%, inclusive of increment and longevity, effective
July 1, 2017; by 2.86%, inclusive of increment and longevity,
effective July 1, 2018; by 3.24%, inclusive of increment and
longevity, effective July 1, 2019; and by 3.24%, inclusive of
increment and longevity, effective July 1, 2020. All increases
shall be retroactive to the date(s) referenced herein, when
applicable.

4. For salaries on Schedule A-4, Instructional Aides
Salary Guide, the base salaries shall be increased by 2.82%,
inclusive of increment and longevity, effective July 1, 2016; by
2.84%, inclusive of increment and longevity, effective July 1,
2017; by 2.86%, inclusive of increment and longevity, effective
July 1, 2018; by 3.24%, inclusive of increment and longevity,
effective July 1, 2019; and by 3.24%, inclusive of increment
and longevity, effective July 1, 2020. All increases shall be
retroactive to the date(s) referenced herein, when applicable.

5. For Salaries on Schedule A-5 (Custodian/Bus Driver),
A-6 (Custodian/Grounds), and A-7 (Custodian/Maintenance),
the base salaries shall be increased by 2.82%, inclusive of
increment and iongevity, effective July 1, 2016; by 2.84%,
inclusive of increment and longevity, effective July 1, 2017; by
2.86%, inclusive of increment and longevity, effective July 1,
2018; by 3.24%, inclusive of increment and longevity, effective
July 1, 2019; and by 3.24%, inclusive of increment and
longevity, effective July 1, 2020. All increases shall be
retroactive to the date(s) referenced herein, when applicable.
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6. For Salaries on Schedule A-8 (Security Aides), the
base salaries shall be increased by 2.82%, inclusive of
increment and longevity, effective July 1, 2016; by 2.84%,
inclusive of increment and longevity, effective July 1, 2017; by
2.86%, inclusive of increment and longevity, effective July 1,
2018; by 3.24%, inclusive of increment and longevity, effective
July 1, 2019; and by 3.24%, inclusive of increment and
longevity, effective July 1, 2020. All increases shall be
retroactive to the date(s) referenced herein, when applicable.

B. 1. Unit members employed on a twelve (12) month basis
shall be paid in twenty-four (24) semi-monthly installments.
The first paycheck issued for the month of September shall be
on the first working Friday.

2. Unit members employed on a ten (10) month basis
shall be paid in twenty (20) semi-monthly installments. The first
paycheck issued for the month of September shall be on the
first working Friday.

3. Unit members may elect to have monies deducted
from their paychecks and paid into the appropriate bank or
credit union through the use of automatic payrol! deductions.

4. Teachers employed on a ten (10) month basis may
individually elect to have ten percent (10%) of their monthly
salary deducted from their pay. These funds shall be paid to
the teacher on the final pay day in June, or In semi-monthly
installments according to a schedule of payment throughout
the summer at the option of a majority of those participating in
the summer payment plan.

As permitted by law, any interest accruing to such
deduction shall be added to these payments. In the event of
termination of his/her employment in the District, these funds
shall be paid to the teacher or to his/her estate upon his/her
death.

5. When a pay day falls on or during a school holiday,
vacation or weekend, unit members shall receive their
paychecks on the last previous working day.

6. Teachers and ten (10) month assistants shall receive
their final check and the pay schedule for the following year on
or before the last day on which teacher and assistant
attendance is required.

7 Teachers and ten (10) month assistants leaving prior
to the last official day for teachers will have their final paycheck
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mailed to them at their address as last given to the school
authorities prior to June 30th of that year.

8. When an Administrative Assistant in the bargaining
unit is promoted from one grade to another, said employee
shall be placed on the step of the next grade level which
she/he would have attained had she/he remained on the lower
grade level.

C. Nothing in this Agreement or any scheduie hereto shall be
construed to limit or modify the rights of the District or the
rights of any unit member under N.J.S.A. 18A:28-5.

ARTICLE VII
SICK LEAVE

A. Definition of Sick Leave

Sick leave is hereby defined to mean the absence from his
or her post of duty, of any person because of physical disability
due to iliness or injury, or because he or she has been
excluded from school by the school district's medical
authorities on account of a contagious disease or of being
quarantined for such a disease in his or her immediate
household.

B. Sick Leave Allowable

All persons holding any office, position or employment in
the District, who are steadily employed by the Board of
Education or who are protected by tenure in their office,
position or employment under the provisions of any law shall
be allowed sick leave with full pay for a minimum of ten (10)
school days in any school year or a pro-rated share thereof
(but see Article VII, K for twelve (12) month employees).

C. Payment of Sick Leave for Service-Connected Disability

Whenever any employee entitled to sick leave under this
Article is absent from his/her post of duty as a result of a
personal injury caused by an accident arising out of and in the
course of his/her employment, the employer shall pay to such
employee the full salary or wages for the period of such
absence for up to one (1) calendar year without having such
absence charged to the annual sick leave or the accumulated
sick leave provided in Sections B and D hereof. Salary or wage
payments provided in this section shall be made for absence
during the waiting period and during the period the emplioyee
received or was eligible to receive a temporary disability
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benefit under Chapter 15 of Title 34, Labor and Workmen’s
Compensation, of the Revised Statutes. Any amount of salary
or wages paid or payable to the employee pursuant to this
section shall be reduced by the amount of any Workmen’s
Compensation award made for temporary disability.

D. Accumulated Sick Leave

If any such person requires in any school year less than
the specified number of days of sick leave with sick pay
allowed, all days of such minimum sick leave not utilized that
year shall be accumulated, to be used for additional sick leave
as needed in subsequent years.

E. Credited with Unused Sick Leave

Whenever the Board of Education employs any person
who has an unused accumulation of sick leave days from
another school district in New Jersey, the Board may, at its
discretion, grant, not later than the end of the first year of
employment, part or full credit therefore. The amount of any
such credit shall be fixed by resolution of the Board uniformly
applicable to all employees and subject to the provisions of
Chapter 30 of Title 18A, Revised Statutes.

F. Certificate Issued Showing Unused Sick Leave

Upon termination of employment of any employee, the
Board shall issue, at the request of the employee, a certificate
stating such employee’s unused accumulation of sick leave
ddy5 as Ul U1g dale Ul sulli Simiaioii. oucti Ceilnicals anai
be filed with the new employer within one (1) year of such new
employment.

(.  Accumulation of Sick Leave Credited; Use; Accumulation;
Leave Irrevocable

The accumulation of sick leave days from another district,
when granted in accordance with this Article, shall be credited
upon receipt of the certificate of the prior employee. The days
of sick leave so credited may be used immediately, or if not so
used, shall be cumulative for additional leave thereafter as may
be needed. The number of such days when granted shall be
irrevocable by the Board.
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H. Physician’s Certificate Required for Sick Leave

In case of sick leave claimed, the Board may require a
physician’s certificate to be filed with the Secretary of the
Board of Education in order to obtain sick leave.

I.  Prolonged Absence Beyond Sick Leave Period

When absence, under the circumstances described in
Section A of this Article, exceeds the annual sick leave and the
accumulated sick leave, the Board of Education may pay any
such person each day’s salary less the pay of a substitute, if a
substitute is employed, or the estimated cost of the
employment of a substitute if none is employed, for such length
of time as may be determined by the Board of Education in
each individual case. A day’s salary is defined in Article
VIIl,B.7.

J.  Power of Board of Education to Pay Salaries

Nothing in this Article shall affect the right of the Board of
Education to fix either by rule or by individual consideration,
the payment of salary in cases of absence not constituting sick
leave, or to grant sick leave over and above the minimum sick
leave as defined in this chapter or allow days to accumulate
over and above those provided for in Section B, except that no
person shall be allowed to increase his/her total accumulation
by more than fifteen (15) days in any one (1) year.

K. Twelve (12) Month Employees

Employees on a twelve (12) month basis shall be entitled
to two (2) additional cumulative sick days.

L. Upon retirement, members of the Ramapo indian Hills
Regional High School District shall receive payment for all
unused sick days on the following basis:

1. Teacher members of the Ramapo Indian Hills District
shall receive payment for all unused sick days accumulated
after June 30, 1973, as follows:

a. For each such unused sick day accumulated
between September 1, 1973, and June 30, 1996, the retiring
teacher shall be paid 1/360th of the annual salary stipulated for
the first (1st) step of the B.A. guide for the year in which the
sick day was accumulated.
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b. For each such unused sick day accumulated
between September 1, 1996, and thereafter, the retiring
teacher shall be paid 1/360th of the annual salary stipulated for
the fourth (4th) step of the B.A. guide for the year in which the
sick day was accumulated.

c. Effective with the 1996-97 contract year,
Schedule A shall bear a notation of the appropriate step used
for calculating payment of unused sick days upon retirement.

2. Administrative  assistants,  Technical  Support
Specialists, and Instructional Aides in the Ramapo Indian Hills
District shall receive payment for all unused sick days
accumulated after June 30, 1974, as follows:

For each such unused sick day, the retiring
administrative assistant, Technical Support Specialist, or
Instructional Aide shall be paid 1/480th of the annual salary
stipulated for the first (1st) step of the Grade | salary guide for
the year in which the sick day was accumulated.

3. Custodians, Grounds, Maintenance, and Security
Aides in the Ramapo Indian Hills District shall receive payment
for all unused sick days accumulated after June 30, 1973, as
follows:

a. For each such unused sick day, the retiring
custodian shall be paid 1/480th ol the annual salary stipulated
for the first (1st) step of the unit member’s guide for the year in
which the sick day was accumulated.

4. For the purpose of this computation, sick days
hereafter taken shall be charged against and deducted first
from those accumulated in 1973 (for teacher members,
Custodians, Grounds, Maintenance, Security Aides) and in
1974 (for assistants), and thereafter from those accumulated in
each subsequent year to the end that those sick days first
accumulated shall be those first lost for the purpose of
computation.

5. As utilized herein, retirement for leachers shall be
defined as TPAF, exclusive of deferred retirement. A teacher
must submit his or her letter of resignation for purposes of
retirement by January 1st if retirement is effective June 30th, or
with six (6) months’ advance notice if requirement is effective
at any other time during the school year. An emergency
resulting in a disability retirement will be the sole exception to
this provision.
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For purposes of this clause, “retirement” for
Administrative Assistants, Technical Support Specialists,
Instructional Aides, Custodians, Grounds, Maintenance, and
Security Aides, shall mean pursuant to PERS, but shall not
include “deferred retirement.” Notices of retirement received
after February 1 of the year in which retirement becomes
effective may result in payment for such sick days’ being
deferred until the following school year.

6. The failure of the unit member to submit his or her
letter of resignation for purposes of retirement, within the six
(6) month time frames above, will delay his or her receipt of
benefits to the end of the school year following the year in
which retirement occurred.

7. The aforementioned payment will be made to a unit
member’s estate in the event a unit member, otherwise eligible
for payment under this provision, dies while employed in the
District (this provision does not apply to Custodians,
Custodian/Bus Drivers, custodian/ Maintenance workers,
Grounds persons or Security Aides).

8. Effective July 1, 2007, the payout for unused sick
days upon retirement for all employees except for Custodians,
Custodian/Bus  Drivers, Custodian/Maintenance workers,
Grounds persons and Security Aides shall be modified as
follows:

a. For cenrificated staff, all current unused sick day
balances based on current calculation procedures (as in
Section L 1 above) shall be frozen as of June 30, 2007.

b. All unused sick days accumuiated after July 1,
2007, will be paid out upon retirement at the rate of $125 a day
to a maximum of two hundred (200) days.

c. For purposes of calculation, utilized sick days will
be deducted first from the non-payment days.

d. Each member’s sick day balance, as of June 30,
2007, including carry-over personal days and Bell Schedule
Grievance days, and the total monetary value of those days as
of June 30, 2007, shall be identified in writing and
disseminated to each individual certificated employee, by
October 1, 2007.

9. Effective July 1, 2007, the payout for unused sick
days upon retirement for Custodians, Grounds, Maintenance,
and Security Aides shalil be modified as follows:
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a. For all unit members, all current unused sick day
balances based on current calculation procedures (as in
Section B above) shall be frozen as of June 30, 2007.

b. For all Custodial, Maintenance, and Grounds
members, all unused sick days accumulated after July 1, 2007,
will be paid out upon retirement at $90 a day to a maximum of
two hundred (200) days.

c. For all Security Aides, all unused sick days
accumulated after July 1, 2007, will be paid out upon
retirement at $45 a day to a maximum of two hundred (200)
days.

d. For purposes of calculation, utilized sick days will
be deducted first from the non-payment days.

e. Each member's sick day balance, as of June 30,
2007, including carry-over personal days and the total
monetary value of those days as of June 30, 2007, shall be
identified in writing and disseminated to each individual
employee by February 15, 2008.

10. Effective July 1, 1995, the provisions of the
Agreement referencing absences and leaves as they apply to
Custodians, Custodian/Bus Drivers, Custodian/Maintenance
workers, and Groundspersons shall apply 1o all Security Aides.

M. Where an employee can anticipate the occurrence of a
specific future disabling event, such as surgery or pregnancy,
e ol shie shiall nolily s w1 er Condipal Of imnsdiats
supervisor as soon as he or she is aware of the pending
condition. The employee shall specify in writing his or her best
estimate of the dates of commencement and termination of
disability. At the time of notification, the employee shall submit
a physician’s certificate attesting to the disabling condition and
specifying the physician’s best estimate of the dates of
commencement and termination of the disability.

ARTICLE vill
TEMPORARY LEAVES OF ABSENCE

Employees shall be entitled to temporary non-cumulative
leaves of absence with full pay each school year as hereinafter
set forth.

A. Definition of Terms
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1. By “‘immediate family” is meant any relative residing in
the same household as that of the employee or any of the
following relatives: mother, father, brother, sister, children,
grandchildren, stepmother, stepfather, stepbrother, stepsister,
stepchildren, mother-in-law, father-in-law, domestic partner.

2. By “the family” is meant any relative not residing in
the same household as that of the employee, namely, aunt,
uncle, niece, nephew, grandparents, brother-in-law, sister-in-
law.

B. Absence for reasons given below, not allowable as sick
leave, will be granted as follows: (non-cumulative)

1. Up to five (5) days for death in the immediate family,
without deduction of pay.

2. Up to three (3) days for death in the family, without
deduction in pay.

3. Up to a total of four (4) days per work year with full
pay for personal reasons.

a. Requests by a teacher for such leave shall be
submitted in writing at least three (3) school days in advance
[two (2) work days for Administrative Assistants, Technical
Support  Specialists, Instructional  Aides, Custodians,
Maintenance, Grounds, Security Aides, Custodians/Bus
Drivers], except in cases of extreme emergency. Absences
covered by this provision shall not, except in cases of extreme
emergency, be permitted on the days immediately preceding or
following a weekend, school holiday, vacation, or recess
period.

b. Unused personal days will accumulate as sick
days eligible for retirement compensation only. Such days shall
not be added to an employee’s sick day allowance for purpose
of use as sick days. However, an employee shall have the
option to carry-over unused personal leave days into an
individual Compassionate Care Day Bank. A Compassionate
Care Day shall be used to care for a spouse, child or parent.
An employee shall only be allowed a maximum of three (3)
Compassionate Care Days in his or her bank.

4. Up to two (2) days for two (2) representatives of the
Association to attend conferences and conventions of state
and national affiliated organizations.
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5. In the event of the death of an employee in the
Ramapo Indian Hills District, the principal of said employee or
the Business Administrator shall grant to a number of
employees, appropriate in his/her discretion, sufficient time off
to attend the funeral.

6. For teacher members, up to three (3) additional days
per school year with a minimum deduction of the amount
normally paid a substitute per day for reasons given in
Paragraph B.3(a) through (k) above. For assistant members,
up to three (3) additional days per school year with a deduction
of 1/480th of the Step 1 salary or approximately $50 per day
for reasons given in item B3 above after the four (4) allowable
days have been used.

7. Full deduction (1/190th, for teacher members and ten-
month Administrative Assistants and Instructional Aides,
1/260th for twelve (12) month administrative and Technical
Support Specialists members, 1/260th for twelve (12) month
Custodians, Maintenance, Grounds of the annual contract
salary) if absence is in excess of the days allowable for
reasons given in this Article. The per diem rate (and thus the
denominator for the deduction rate) for Security Aides shall be
based upon the pupils’ school calendar.

C. Absence for Professional and Legal Reasons

No deduction in salary will be made if a unit member is
absent for professional reasons such as attending a
convention, conference or meeting, seminar, Grant-in-aid
Program, summer school session, workshop, clinic, visiting
schools or on school business relative to the member's work,
provided that approval has been given in advance by the
principal.

D. Schedule of Pay Deductions

1.  When a unit member has used during any school year
the ten (10) days sick leave allowable by law for ten (10) month
employees, or twelve (12) days sick leave for twelve (12)
month employees, and all accumulated sick leave allowed
under the provisions of this contract, full deduction (the per
diem rate listed in Article VIII, B.7) of the annual salary will be
made for each day’s absence unless leave is extended by vote
of the Board of Education.

2. When a unit member is absent for any reason not
recorded in this contract and not cxcused or excusable under
the provisions of this contract, full deduction (at the per diem
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rate listed in Article Vili, B.7) of the annual salary will be made
for each day’s absence, unless waived by vote of the Board of
Education.

E. Report of Reason for Absence

Each unit member, upon return to school following
absence, shall report on a form supplied by the principal the
dates of and reason for the absence.

F. Leaves taken under this Anicle shall be in addition to any
sick leave to which the unit member is entitled.

ARTICLE IX
EXTENDED LEAVES OF ABSENCE

A. The Board agrees that up to two (2) members designated
by the Association may upon request be granted a leave of
absence without pay for one (1) or two (2) school year(s) for
the purpose of engaging in activities of the Association or its
affiliates.

B. A leave of absence without pay for one (1} or two (2)
school year(s) may be granted to any teacher who joins the
Peace Corps, VISTA, National Teachers’ Corps, or serves as
an exchange teacher or overseas teacher, and is a full-time
participant in either of such programs.

C. Military leave without pay shall be granted to any unit
member who is inducted or enlists in any branch of the armed
forces of the United States for the period of said induction or
initial enlistment.

D. Maternity Leave of Absence

Employees shall be granted maternity leaves of absence
in accordance with the guidelines established by applicable
court decisions.

1. Definition:

The term “maternity leave” does not refer to an
involuntary absence from work solely while an employee is
physically disabled from work during or following pregnancy.
Such an absence is governed by the sick leave provisions
contained in Article VI, Sick Leave.

The term “maternity leave” refers to a voluntary
absence from work to prepare for the birth of a child or to care
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for the child after its birth. A pregnant employee who wishes to
request maternity leave may either:

a. Request a maternity leave beginning before the
birth, while she is still physically able to work, and ending after
the birth. (By choosing to leave work before she is physically
disabled, the employee waives the use of sick leave during the
subsequent period of disability); or

b. Work until she becomes physically disabled, use
her sick leave during the period of disability, and use maternity
leave to care for the child after she has recovered from
pregnancy-related disability.

¢. An employee shali be considered temporarily
disabled for a period of four (4) weeks before the expected due
date of the child and four (4) weeks following the delivery of the
child. During this period, the employee may use all or any part
of her annual and accumulated sick leave without having to
produce a physician’s certificate that she is disabled. The
employee shall deliver to the Superintendent a physician’s
certificate stating the expected delivery date of the child.

2. Procedure:

Maternity leave without pay shall be granted by the
Board of Education in accordance with the following procedure:

a. All initial applications for, and applications for
extensions or reductions of, maternity leave shall be made in
writing 1o the Superintendent

b. Any employee intending to apply for maternity
leave shall advise the Superintendent as soon as possible. The
empioyee’s request for maternity leave shall be in writing io the
Superintendent at least sixty (60) days prior to the date she
wishes her leave to commence. Such written request shall
specify the dates when the employee wishes her leave to
commence and to terminate.

c. Any unit member shall be granted maternity
leave for the balance of the entire academic school year in
which the maternity leave commenced.

d. A unit member who is on maternity leave shall
notify the Board in writing, on or before March 1st of the school
year preceding the school year in which she is scheduted to
return to active employment, of her intention to return to
teaching in September. If the Board does not receive written
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notice of the employee’s intention to return to work by the date
specified, it must send a written request, by certified mail,
inquiring as to whether the employee intends to return to work
and when. The written notice shall specify, at least, that: 1. The
Board requires a written response as to whether or not the
employee will be returning to work, and the date of said return,
and: 2. That a failure to respond in accordance with this letter
could be deemed a resignation from the District. If the Board
has not received a response to the first letter within fifteen (15)
days of its due date, the Board must send a second letter by
certified mail, return receipt required, or by personal service,
restating the contents of the first letter and stating that such
second letter is a second request to respond. A non-response
by the unit member shall enable the Board to treat the non-
response as a resignation upon proof of service of the second
notice, provided that the unit member may defend by showing
that he or she was not capable of responding to the notices.

€. Any unit member under tenure or who has
received a tenure-year contract shall be granted maternity
leave for an additional academic school year upon request. A
unit member on such maternity leave shall notify the Board in
writing by March 1st of the school year preceding the school
year in which she is scheduled to return to active employment
of her intention to request additional leave. If the employee
does not provide a statement of intention to return to work, or
fails to commence work when he/she was scheduled to return,
the Board may pursue the matter according to the certified
letter writing procedure described in Section d, herein.

f.  Following the granting of a maternity leave, the
employee may request a reduction of the leave. Such request
shall be in writing to the Superintendent. The Board may grant
such proposed reduction. The Board may require the
employee to produce a certificate from her physician stating
that she is physically able to work effectively at her assigned
duties.

g. The Board may require an employee during her
pregnancy to produce a certificate from her physician stating
that she may continue working effectively at the duty to which
she has been assigned.

h. In the event of any question as to the condition of
the pregnant employee, a conference shall be arranged
between the Board’s physician and the employee’s attending
physician. If the employees physician and the Board's
physician disagree as to the employee’s fitness, then the
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Board shall select a third impartial physician, who shall
examine the employee and whose medical opinion shall be
conclusive and binding on the issue of the employee’s fitness
to continue in her assignment.

i. Nothing stated herein is intended to restrict the
right of the Board to discipline any pregnant employee for any
cause not related solely to the pregnancy.

i If an employee has been actively employed prior
to childbirth and continues to be disabled beyond the four (4)
week presumption of disability following childbirth, said
employee may use any sick leave benefits to which she is
entitled, provided that the employee’s physician provides the
Board with a certificate attesting to her inability to resume
employment. The Board reserves the right to verify the
employee’s disability. If the employee whose disability is
caused by childbirth wishes to return to her duties prior to the
expiration of the recuperative period, she must present medical
certification. If the Board of Education’s physician and the
employee’s physician disagree as to the employee’s fitness,
then the Board shall select a third impartial physician, who
shall examine the employee and whose medical opinion shall
be conclusive and binding on the issue of the employee’s
fitness to return to her duties prior to the expiration of the
recuperative period.

k. The Board may require that an employee
receiving maternity leave not accept full-time employment, or
undertake any employment or full-time study during all or part
of the period of the maternity leave which would interfere with
the purpose of such leave.

. Time spent on maternity leaves of absence shall
not count towards salary guide placement experience, 8ick
leave accumulation, etc.

E. Paternity Leave of Absence

The Board shall grant any male employee an unpaid leave
of absence to provide necessary care for his newborn child to
the same extent and by the same procedure provided for
maternity leaves above, provided, however, that if both parents
are employees of the Board, only one parent may apply for and
be granted child rearing or maternity leave.
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F. Adoption

1. Any tenured unit member, male or female, adopting a
child may receive a voluntary leave of absence for the duration
of one (1) year, which leave shall commence not more than
two (2) weeks prior to the date upon which the unit member is
to receive custody of the infant, provided, however, that the
leave may commence earlier if necessary to fulfill the
requirements of adoption.

2. Said unit member shali be required to notify the Board
of this request no later than sixty (60) days prior to the date
custody of the child is scheduled to be received. In cases
where both husband and wife may be unit members in this
school system, only one (1) of said persons shall be entitled to
such leave.

3. For classroom continuity and education the Board
may elect to permit the unit member to return only at the
commencement of a semester.

G. A leave of absence without pay shall be granted for the
purpose of caring for a sick member of the unit member’s
immediate family, such leave to be for the remainder of the
current school year and one (1) additional school year
thereafter, if necessary.

H. Other leaves of absence without pay may be granted by
the Board.

. 1. Upon return from leave granted pursuant to Section B
of this Article, a unit member shall be placed at the level said
employee held at the time the employee left for that leave of
absence, except that if that unit member left at the end of a
school year or after January 15 of that school year, he/she
shall advance to the next appropriate step on the guide.

2. Upon return from leave granted pursuant to Section C
of this Article, a unit member shall be considered as if he/she
were actively employed by the Board during the leave and
shall be placed on the salary schedule at the level he/she
would have achieved if he/she had not been absent, provided,
however, that time spent on said leaves shall not count toward
the fulfillment of the time required for acquiring tenure.

3. A unit member shall not receive increment credit for
time spent on a leave granted pursuant to Section D, E, or F of
the Anticle, nor shall such time count toward the fulfillment of
the time requirements for acquiring tenure.
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4. All benefits to which a unit member was entitled at the
time his/her leave of absence commenced, including unused
accumulated sick leave and credits toward sabbatical eligibility,
shall be restored to him/her upon his/her return, and he/she
shall be assigned to the same position which he/she held at
the time said leave commenced, if available, or, if not, to a
substantially equivalent position, if available.

J.  All extensions or renewals of leaves shall be in writing.

K. Not later than March 1st of the year in which any leave
granted under this Article expires, the unit member on leave
must notify the Board of Education, in writing through the office
of the principal, concerning his or her intention with regard to
return to duty.

ARTICLE X
PROTECTION OF EMPLOYEES,
STUDENTS AND PROPERTY

A. Employees shall not be required to work under unsafe or
hazardous conditions or to perform tasks which endanger their
health, safety, or well-being.

B. No person employed or engaged in a school or
educational institution, whether public or private, shall inflict or
cause to be inflicted corparal punishment upon a pupil
attending such school or Institution; but any such person may,
within the scope of his employment, use and apply such
amount of force as is reasonable and necessary:

1. To quell a disturbance, threatening physical injury to
others;

2. Obiain possession of weapons or other dangerous
objects upon the person or within the control of a pupil;

3. For the purpose of self-defense; and

4, For the protection of persons or propenty; and such
acts, or any of them, shall not be construed to constitute
corporal punishment within the meaning and intendment of this
section.

C. Whenever any action is brought against an employee
before the Board or before the Commissioner of Education of
the State of New Jersey which may affect his/her employment
or salary status, the Board of Education shali reimburse
him/her for the cost of his/her defense if the action is dismissed
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or results in a final reasonable decision in favor of the
employee.

D. 1. The Board shall give legal and other assistance for
any assault upon the employee while acting in the discharge of
his/her duties.

2. When absence arises out of or from such assault or
injury not the fault of the employee, the employee shall not
forfeit any sick Ieave or personal leave.

E. 1. Employees shall immediately report cases of assault
suffered by them in connection with their employment to their
principal or other immediate superior.

2. Such notification shall be immediately forwarded to
the Superintendent, who shall comply with any reasonable
request from the employee for information in the possession of
the Superintendent relating to the incident or the persons
involved.

F. If criminal or civil proceedings are brought against an
employee alleging that he/she committed an assault in
connection with his/her employment, such employee may
request the Board to furnish legal counsel to defend him/her in
such proceeding. If the Board does not provide such counsel,
and the employee prevails in the proceeding, then the Board
shall reimburse counsel fees incurred by him/her in his/her own
defense.

G. A School Nurse shall be scheduled in each building for the
entire school day.

30



ARTICLE XI
INSURANCE PROTECTION

The Board shall provide the health care insurance protection
as indicated and pay the full premium for both employee and
full family coverage as follows:

A. 1. The health insurance plan shall be the Horizon Blue
Cross Blue Shield of New Jersey “SEHBP Mirror Plan.” The
term “SEHBP Mirror Plan” shall refer to the School Employees
Health Benefit Plan and shall mirror or copy the SEHBP Direct
10 or Direct 15 Plans, and shall include the POS plan in
existence on June 30, 2011. The Board shall provide timely
notification to all eligible employees of any plan changes.

2. All unit members enrolled in the Traditional and PPO
health plans as of June 30, 2011, shall be enrolled in the Direct
10 of the SEHBP Mirror Plan.

3. Unit members enrolled in the POS Plan as of June
30, 2011, may remain in the POS Plan or be enrolled in the
Direct 15 of the SEHBP Mirror Plan.

4. All unit members who were employed for the 2007-
2008 school year, who were enrolled in the previous health
plan, and who completed their fourth (4") year of service on
June 30, 2011, may opt into either the Direct 10 plan or Direct
15 plan available through the SEHBP Mirror Plan.

5. The SEHBP Mirror Plan and the POS plan shall not
provide ior any reimbursernent jvr presciiplivn diuy wosis.
Reimbursement for prescription drug costs shall be covered
wholly by the District's stand-alone prescription plan, as set
forth in Article X1.B herein.

B. BeneCard BeneRx Prescription Benefit Plan - co-pay ($10
co-pay for generic drugs, $20 for brand name and $35 for non-
preferred brand name medications).

1 Effective January 1, 2003, the co-pay structure for
prescription drug insurance benefit plan shall be modified to
reflect a Preferred Medication Program -three-tier copay
system as follows:

Retail Generic CoPay ..........cccc.eocieeiiiinniiiicir e sieenne $10
Retail Preferred Brand Name CoPay ........c.cccoccvvvereciniac $20
Retall Non-Preferred Brand Name CoPay ... $35
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(34-Day or 100 units)

Mail Order Generic CoPay ........c...cocevvivieviiieiiciiei e $20
Mail Order Preferred Brand Name CoPay........................ $40
Mail Order Non-Preferred Brand Name CoPay................ $70

(90-Day Supply)

2. If the actual cost of the prescription is less than the
stated co-payment amount, unit members will only be required
to pay the actual cost of filling the prescription.

3. This prescription benefit plan shall not have any
maximum coverage cap in any benefit year, and there shall be
no lifetime maximum benefit.

4. The benefit year for prescription drug coverage shall
run from July 1 to June 30.

C. Deita Dental dental plan with a $100.00 employee and
$300.00 family deductible per calendar year. Employees will be
provided an opportunity to enroll in the Preferred Provider
Option (PPO) if a minimum fifty (50) employees are enrolled.

D. For all employees who are returning to work for the
ensuing school year, the Board shall pay premiums sufficient
to keep the insurance coverage in effect without interruption.

E. All new employees shail be enrolled in the health-care
insurance protection on the 1st of the month succeeding that
on which they are employed.

F. It available from the insurance carrier, the Board shall
provide to each employee a description of the health-care
insurance provided under the Article, same to be provided at
the beginning of the school year.

G. 1. The parties agree that the definition of a full-time
teacher for purposes of medical benefits shall be one who is
employed on a regular basis for the school year and whose
assignment is .8 or greater. The definition of full time for
purposes of medical benefits for all other unit members shalt
be one who is employed on a regular basis for the work year
and whose assignment is thirty (30) hours or greater.

H. Unit members who elected to waive coverage in any of the
insurance plans prior to July 1, 2018, and continue to waive
coverage in subsequent school years, shall be entitled to
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receive no more than the maximum waiver amount the
member was eligible to receive for the 2017-2018 school year.
Effective July 1, 2018, for any new waiver election, the waiver
incentive shall be an annual amount which shail not exceed
twenty-five (25%) of the amount saved by the Board because
of the member's waiver of coverage, or $5,000, whichever is
less.

1. A member will be able to waive one (1), two (2), or all
of the coverages (that is, medical, prescription drug, and/or
dental).

2. Such waiver will be made in writing on or before May
1st for each succeeding year. In a significant change of
circumstances, e.g., death of spouse, an employee may
reenroll if allowed by the Plan(s) with the pro-rated return of the
amount received by the employee as a result of such waiver.

3. The tax liability of all members (including those not
opting for the Cash Out) shall be protected under a 125 Plan.

4. The detaiis of the 125 Plan are on file in the Office of
the Business Administrator.

I.  The Association and its members recognize that the
Board's goal continues to be to encourage employees to avail
themselves of the POS plan by making that plan design more
acceptable to the Association. The modilicalions t the POS
plan and the incentives offered are consistent with that goal.
The Assaciation recognizes this position and the BOE’s desire
10 Nave e OpPPOMUNITy 10 Market ne FUS pian 1 e sidil.
The Association and the Board, if asked in the selection
process, will provide factual information that will aid unit
members in making the appropriate choice for their individual
situation.

J. 1. Effective July 1, 2007, for their first four (4) years of
service, all new hires will be enrolled in a POS plan with an
80/20 out of network benefit, with an out-of-network out-of-
pockot maximum of $1,000/$2,500.

2. Effective July 1, 2011, all new hires will be enrolied in
the POS plan or the Direct 15 plan described in Article XI.A.1.

3. For unit members hired on or before July 1, 2008
only: Upon completion of his or her fourth (4") year of service,
a unit member may opt into any plan available in the SHEBP
Mirror Plan in the next open enraliment period

33



4. Unit members hired on or before July 1, 2007 who
choose to opt out of the Direct 10 plan into the Direct 15 plan
or POS plan will get an incentive of not less than fifty percent
(50%) of the differential between the Direct 10 plan and the
POS or Direct 15 plan, whichever is applicable, for not less
than two (2) years. Such a move to POS or Direct 15 plan will
be permanent. Any employee receiving this incentive shall
execute a written waiver consistent with the provisions of this
Article.

5. Unit members employed after July 1, 2007 but hired
before July 1, 2008 who choose to remain in the POS Plan or
Direct 15 Plan permanently after their fourth (4") year of
service will receive the same incentive payment as in 4 above.
Any employee receiving this incentive shall execute a written
waiver consistent with the provisions of this Aricle.

6. Effective July 1, 2011, enrollment in the Traditional
Plan will cease for all unit members.

K. Effective, July 1, 2018, the Board shall set aside a
$60,000 fund for distribution on a non-pensionable basis to all
teachers contributing greater than 26% of the total premium
cost for their plan under Chapter 78, Tier 4. The fund shall also
apply to all support staff members who contribute more than
20% of the total premium cost for their plan under Chapter 78,
Tier 4. In addition, on an annual basis (the appropriate timing
to coincide with the first day of new insurance rates), the
aforementioned fund will be automatically increased by 50% of
the average percentage increase in premiums based on all
plans offered for that year as a whole. The specific distribution
of the offset for each eligible member is for the parties to
determine.
ARTICLE Xl
DEDUCTIONS FROM SALARY

A. The Board agrees to deduct local and affiliated
Association dues from the salaries of employees, upon
request, in compliance with Chapter 233, N.J. Public Laws of
1969 (N.J.S.A. 52:14-15.9e) and under the rules and
regulations of the NJ State Department of Education pertaining
thereto.

B. Representative Fee

1. Purpose of Plan: if a bargaining unit member does
not become a member of the Association during any
membership year (i.e., from September 1 to the following
August 31) which is covered in whole or in part by this
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Agreement, said employee will be required to pay a
representation fee to the Association for that membership year
to offset the costs of services rendered by the Association or
majority representation.

2. Amount of Fee: Prior to the beginning of each
membership year, the Association will notify the Board, in
writing, of the amount of the regular membership dues,
initiation fees and assessment charged by the Association to
its own members for that membership year. The representation
fee to be paid by non-members shall not exceed eighty-five
percent (85%) of that amount.

The Association will certify to the Board, prior to the
start of each membership year, that the amount of the
representation fee to be assessed does not exceed eighty-five
percent (85%) of dues, fees, and assessments that are
expended, a) for partisan, political, or ideological activities or
causes that are only incidentally related to terms and
conditions of employment, or b) applied toward the cost of
benefits available only to members of the majority
representative.

3. Deduction and Transmission of Fees: The Board
agrees to deduct from the salary of any bargaining unit
member who is not a member of the Association for the current
membership year the full amount of the representation fee set
forth in Section B above, and to promptly transmit the amount
so0 deducted to the Association.

The Board agrees to deduct the representation fee in
equal installments, as nearly as possible, from the paychecks
paid to each bargaining unit member during the remainder of
the membership year in question. The deductions will begin
thirty (30) days after the bargaining unit member begins his or
her employment in a bargaining unit position.

The Association, before any deductions are made, will
first establish a demand and return system. This system will
provide that a non-union mermber may appeat the amouin of
the representation fee assessed against him/her. The
Association will provide the non-member with a full and fair
hearing, and has the burden of proof in justifying the amount of
the fees. Non-members who are dissatisfied with the outcome
of their appeal at the local level may appeal further. All funds in
this instance will be held in escrow during that period of time.

4. Indemnification and Save Harmless Provision: The
Association agrees to indemnify and hold the Board harmless
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against any liability which may arise by reason of any action
taken by the Board in complying with the provisions of this
Article, provided that the Board gives the Association
reasonable notice in writing of any claim, demand, suit, or
other form of liability in regard to which it will seek to implement
this paragraph.

5. Termination of Employment: If a bargaining unit
member who is required to pay a representation fee terminates
his or her employment with the Board before the Association
has received the full amount of the representation fee to which
it is entitled under this Article, the Board will deduct the unpaid
portion of the fee from the last paycheck paid to said
bargaining unit member during the membership year in
question and promptly forward same to the Association.

The procedure explained above will apply to all
Association members and not just to those who pay a
representation fee. This statement is meant to provide equal
treatment for Association and non-Association members. The
Board will endeavor to comply with the foregoing, but the
Board shall not be liable to the Association for any deductions
under this paragraph which it fails to make.

6. Mechanics: Except as provided in this Article, the
mechanics for the deduction of representation fees and the
transmission of such fees to the Association will, as nearly as
possible, be the same as those used for the deductions and
transmission of regular membership dues to the Association.

ARTICLE XIlf
TEACHER ADMINISTRATION SUPPORT STAFF LIAISON
COMMITTEE (TASC)

A. For each school building, the Association shall select a
liaison committee which shall meet with the principal not less
frequently than once a month during the ten (10)-month work
year, and in addition, when either party deems the meeting
desirable to review and discuss local school problems and
practices and to play an active role in the revision or
development of building policies. Accurate minutes of each
meeting shall be kept by the Chairperson of the TASC and
when approval of these minutes has been given by the
principal and the TASC Chairperson, copies of said minutes
shall be sent to the President of the Board of Education, the
Superintendent of the District and the President of the RIHEA.
Said committee, whenever possible, shall consist of the
following:
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1. one (1) representative for first (1*!) year teachers;
2. one (1) representative for non-tenured teachers;
3. three (3) representatives for tenured teachers;

4. one (1) representative for non-tenured Administrative
Assistants;

5. two (2) representatives for tenured Administrative
Assistants;

6. two (2) representatives for Custodians, Grounds,
Maintenance, Security Aides, Custodian/Bus Drivers;

7. one (1) representative appointed by the Association
President.

B. The Teacher Administration Support Staff Liaison
Committee shall not replace the Grievance Procedure nor the
Negotiations Procedure. All negotiations will take place at the
negotiations table, and all grievances shall follow the grievance
procedure.

ARTICLES GOVERNING TEACHING
STAFF MEMBERS OF THE UNIT

ARTICLE XiV
IN-SCHOOL WORK YEAR

A. Ine IN-SCNool WOrK year O 1eacners empioyea on d Ler
(10) month basis shall not exceed one hundred ninety (190)
days and the in-school work year of teachers employed on a
twelve (12) month basis shall not exceed two hundred thirty
(230) days. The in-school work year shall include days when
pupils are in attendance, orientation days and any other days
on which teacher attendance is required.

1. Notwithstanding the requirements of Article XIV, A
above, the in schoecl werk year shall be one hundred sighty-
seven (187) days for all staff that have participated in twenty-
one (21) hours of professional growth, curriculum
development, and/or in-service training prior to the one
hundred eighty-seventh (187") day.

a. On the first of each month, the District in
coordination with the School Improvement Panet (“SciP”)shall
compile and distribute to all teaching staff members a list of the
available opportunities for that month, including specific dates
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and times, and a detailed description of each program, so that
each teacher may review those opportunities and make a
selection for that month.

b. If available, the District in coordination with the
SclP shall compile and distribute to all teaching staff members
a list of available opportunities for succeeding months,
including specific dates and times, and a detailed description of
each program.

c. Each teacher shall have an equal opportunity to
sign up for each available program on a first come, first served
basis, except that a teacher’s Professional Development Plan
needs shall have priority in selection and assignment to such
programs.

d. Each teacher shall have the opportunity to design
a personal plan to meet the twenty-one (21) hours. Such plan
shall be submitted to the teacher's immediate supervisor
and/or to the building principal for approval. Provided such
plan meets district or school goals, or reflects the needs of a
teacher’s Professional Improvement Plan, approval shall not
be unreasonably or unduly denied.

e. Out-of-district programs which meet a teacher’s
Professional improvement Plan or which afford a teacher an
opportunity to expand professional knowledge shall count
toward the completion of the twenty-one (21) hours, as long as
prior approval for such programs has been given by the
immediate supervisor or the building principal. Such approval
shall not be unreasonably denied.

f.  The registration fee or other related expenses for
an out-of-district program eligible to satisfy the twenty-one (21)
hours shall be reimbursable to the teacher subject to the
Superintendent’s discretion.

2. Inthe event that any staff member is unable to satisfy
the twenty-one (21) hour time exchange (or any portion
thereof) prior to the one hundred eighty-seventh (187") day of
school, said staff member shall be required to be in attendance
on the one hundred eighty-eighth (188'™), one hundred eighty-
ninth (189" and/or one hundred ninetieth (190") day to
participate in such professional growth, curriculum
development, and/or in-service training as may be determined
by the teacher and his/her subject supervisor and/or
administration.
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a. The number of hours required on those days
shall equate to the number of hours not completed during the
current school year, but in no case, shall the total number of
required hours exceed a total of twenty-one (21) hours.

b. A staff member shall have the unrestricted option
to schedule the twenty-one (21) hours (or any portion thereof)
on the one hundred eighty-eighth (188™), one hundred eighty-
ninth (189" and/or one hundred ninetieth (190™) days if
personal or professional needs dictate provided that
reasonable notice is given to administration and/or the Board
of Education not later than May 1 of each year

3. The twenty-one (21) hours of professional training in
which each teacher participates in shall be counted toward that
teacher's attainment of twenty (20) annual hours of
professional development, required by N.J.A.C. 6A:9C-3,
Required Professional Development for Teachers.

a. In order to count toward the teacher’s attainment
of twenty (20) hours of professional development, all
professional development experiences must meet the
requirements of the Professional Development Standards set
forth in N.J.A.C. 6A:9C-3.4 and the Professional Standards for
Teachers as referenced in N.J.A.C. 6A:9-3.3.

b. Successful completion of the twenty-one (21)
hours each year shall be deemed sufficient to satisty the
twenty (20) hour requirement.

C. I is ungerstood Tnal, exceplt as neeaea 10
complete the twenty (20) hour annual requirement , or as may
be required by an individual professional development plan,
teachers shall not be required to complete any additional
professional development hours beyond the twenty-one (21)
each year.

4. The District, in coordination with the SclP, agrees to
provide a variety of scheduling opportunities for these hours,
including after school and evoning sesciens and Saturday
seminars, whenever practicable.

a. The District also agrees to seek out and publicize
out-of-district programs that may meet a teacher’s individual
professional improvement plan.

b. The District agrees to support a variety of models
and methods for teachers to fuifill their twenty-one (21) hour
obligation.
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5. It is agreed that the twenty-one (21) hours must be
outside the regularly scheduled day. Participants in District-run
programs operating under this program shall not be eligible for
the workshop compensation rate unless the hours exceed the
twenty-one (21) required under this plan.

6. Any teacher who provides in-district training
experiences for colleagues shall not receive credit toward the
completion of his/her in-district requirement, but shall receive
credit toward the State’s twenty (20) hour annual obligation
and shall be compensated at the presentation rate of hour for
hour for delivery of instruction time plus two (2) hours
preparation time for each hour of delivery time at the
participation rate. Facilitators, if approved by the Committee,
shall receive credit toward their in-district requirement (if
approved by the ScIP) and shall be paid of preparation time at
the participation rate.

a. In order to qualify for compensation, the
professional development program must be presented to and
approved in advance by the ScIP and by the Superintendent of
Schoals.

b. If such approval is received, a teacher may
provide as many in-district training experiences as are
approved by the SclP and by the Superintendent of Schools.

c. The hours spent in providing professional
development experiences for colleagues shall count toward
hisfher twenty-one (21) hour District professional development
obligation as follows:

(1) In addition to the actual clock hours spent in
delivery of the first presentation, presenters or teachers of
courses or workshops shall accrue professional development
hours on the basis of two (2) hours of preparation time for
every hour of delivery time.

(2) Nothing herein shall be construed in a
manner contrary to the requirements of the Professional
Development Standards set forth in N.J.A.C. 6A:9C.

d. Staff members who provide in-district training for
this program as delineated above shall be compensated
according to the provisions of Article XXIV, J, Professional
Development and Educational Improvement.

7. The District and the Association shall establish a
method of recording and documenting the number of hours
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toward the twenty-one (21) hour fulfilment and toward the
twenty (20) hour annual obligation.

a. The District shall provide each teacher with
access to its online management system to verify the number
of credit hours he or she has accumulated.

b. It shall be the responsibility of the teacher to
verify his or her credit hours and to promptly notify the District
of any discrepancy in the hours.

8. Supplemental Teachers shall participate in this
twenty-one (21) hour program on a pro-rated basis, as follows:

a. A full-time Supplemental Teacher shall be
responsible for twelve and one half (12.5) hours of professional
development time under this ptan.

b. A Supplemental Teacher whose schedule is less
than full time shall be responsible for professional development
hours as follows:

(1) a .75 Supplementai Teacher shall be
responsible for nine and one half (9.5) hours;

(2) a .50 Supplemental Teacher shall be
responsible for six (6) hours;

(3) a .25 Supplemental Teacher shall be
responsible for three (3) hours.

9. Part-time teachers shall participate in this twenty-one
(21) hour program on a pro-rated basis as follows:

a. a .9 teacher shall be responsible for nineteen
(19) hours;

b. a .8 teacher shall be responsible for seventeen
(17) hours;

¢.  a.7 leacher shall be responsible for fourteen and
one half (14.5) hours;

d. a .6 teacher shall be responsible for tweive and
one half (12.5) hours;

e. a .5 teacher shall be responsible for ten and one
half (10.5) hours;
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f. a .4 teacher shall be responsible for eight and
one half (8.5) hours;

g. a .3 teacher shall be responsible for six and one
half (6.5) hours;

h. a .2 teacher shall be responsible for four (4)
hours;

i. a .1 teacher shall be responsible for two (2)
hours.

B. Before promulgating the school calendar and/or before
making any subsequent changes in the calendar promulgated
for any school year, the Board or its designee shall meet with
the Association representatives to ascertain the Association’s
views on the school calendar or any proposed change therein.
The Board’s ultimate determination on the school calendar and
any changes therein, however, shall be final and binding.

C. Supplemental Teachers employed on a ten (10) month
basis shall have the option, with prior approval, of not working
on the final examination period and the last day(s) of the
school year. If this option is exercised, there will be a deduction
of salary for each such day not worked, at the rate of 1/190th
of the annual contract salary.

ARTICLE XV
TEACHING HOURS AND TEACHING LOAD

A. 1. The teachers’ total in-school work day shall consist of
not more than seven (7) hours and forty-five (45) minutes
(which shall include a duty-free lunch period as guaranteed to
teachers under Section C of this Article), exclusive of such
other duties as can be required of teachers by law.
Notwithstanding the foregoing, teachers may be excused one-
haif (1/2) hour after the end of the scheduled pupil day,
provided that they have first fulfilled all their professional
responsibilities, including those assigned by the
Superintendent, Principal, or their designees.

2. On Fridays, and on days preceding holidays or
vacations, the teachers’ day shall end at the close of the pupils’
day, except the last day of pupil attendance.

3. The teachers shall not be required to “clock-in” at the
beginning of the in-school work day by minutes and hours.
Teachers shall, however, check in when entering the building
at the beginning of the in-school work day and check out when
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leaving at the end of the in-school work day by placing a check
mark in the appropriate column in a book provided for the
purpose by the Board.

4. Any teacher who arrives late to work shall affix his/her
signature and the time of his/her arrival. In addition, teachers
shall have the right to record the reason for lateness. Any
recording of such lateness in a teacher’s file shall be recorded
by minutes and hours, and notification shall be given to the
teacher of such recording. The principal or hisher agent shall
have the right to excuse lateness occasioned by inclement
weather ar personal emergency. Any lateness excused by the
principal or that agent shall be so noted on the daily record,
and shall not be placed in the teacher’s personal file.

B. Teachers shall not be required to teach in more than two
(2) department areas.

C. 1. Teachers shall have a daily duty-free lunch period of
at least forty (40) consecutive minutes.

2. Teachers may leave the building during their
scheduied duty-free lunch periods without requesting
permission, provided they clock out by hour and minutes when
leaving and clock in by hour and minutes when returning.

D. 1. An Association representative may speak to the
teachers at any lacully meeling fur not more than ten (10)
minutes, at the request of the representative.

2. Tealheis shall navs Uhie Sppoituiity 16 SUggest ilsims
for the agenda. Discussion shall not be limited to items on the
agenda.

E. 1. Classroom teachers shall, in addition tc a duty-free
lunch period of at least forty {(40) consecutive minutes, have a
total of not less than forty (40) minutes for preparation and
conferences during the regular student school day.

2. Other members of the negotiating unit who are not
regular classroom teachers shall be provided with preparation
time to the same extent as other teachers.

F. 1. Teacher participation in the activities listed in
Schedule “B” shall be compensated according to the rate of
pay in Schedule “B.”
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2. Teachers shall be released from “supervisory” in lieu
of “instructional” assignments at the option of the
administration:

a. One (1) newspaper advisor in each school.

b. One (1) yearbook advisor in each school.

c. One (1) student council advisor in each school.
d. One (1) school treasurer in each school.

e. Head Teachers.

3. The faculty advisor to the Academic Decathlon Team
in each building shall be released from one (1) supervisory
period for the purpose of conducting business related to that
activity.

4. Effective September 1, 2003, assignment to the
Writing Centers in each building shall be considered a
supervisory assignment.

5. Effective July 1, 2019, subsections F.2, F.3, and F .4,
above, shall be eliminated in their entirety.

G. Teacher participation on overnight or weekend trips may
be required.

H. The teachers’ day shall end at the close of the pupils’ day
on two (2) Mondays during the school year, for the purpose of
attending Association meetings. At the commencement of the
school year, the Association shall notify the Administration of
the dates on which it intends to hold the meetings. The
Administration shall notify supervisors of these two (2) Monday
Association meetings so that they may avoid scheduling
conlicts.

. 1. The parties acknowledge that as a result of the
institution of revised schedules (commonly known as the nine
(9) period day) at Ramapo High School in 1987-88 and at
Indian Hills High School in 1988-89, changes affecting sign-
infsign-out time, the length of periods and the amount of
instructional, supervision and preparation time have been or
will be implemented.

2. The Association acknowledges the right and authority
of the Board of Education to again determine to change each
or any of these nine-period schedules. Such change(s) may
result in an increase of the instructional and supervision time,
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and/or a decrease in the preparation time provided in the nine
(9) period schedules. In the event the Board does change
these schedules, the instructional, supervision, and preparation
time will revert to those levels in effect at Ramapo High School
in the 1987-88 schedule and at Indian Hills High Schooal in the
1988-89 schedule.

J. 1. In order to qualify for the compensation listed on
Schedule A and A-1, the Supplemental Teacher’s general daily
schedule shall, as heretofore, consist of four (4) instructional
periods and preparation/conference time consisting of not less
than one (1) period except on days when less than four (4)
hours are worked. Total work time for one (1) week shall not
exceed nineteen (19) hours and thirty (30) minutes, exclusive
of such other duties as can be required by law.

2. Effective September 1, 1997, the total work time for
full-time Supplemental Teachers shall not exceed twenty-one
(21) hours and zero (0) minutes, exclusive of such other duties
as can be required by law.

3. The increase from nineteen and one-half (19.5) to
twenty-one (21) hours per week shall include providing self-
advocacy training to students assigned to Supplementat
Teachers, attendance at IEP and Annual Review meetings, full
participation on the staffs’ first day of school, and full
participation in all professional days.

4. It is agreed that the additional time must be scheduled
either directly before or directly after the Supplemental
Teacher’s regular schedule and there shall be no assignments
of the additional hour and a half (1%2) at times other than
directly before or directly after the regular schedule.

K. 1. Schedules that differ from this general configuration
shall receive appropriate pro-rata compensation and
preparation time.

2. All work over and above twenty-one (21) hours per
week that is required of Supplemental Teachers, including al!
work in the District’s Staff Development Program and other
initiatives as appropriate, shall be paid at the rate established
in Article XXVIII, D, Supplemental Teachers.

3. Supplemental Teachers who are selected as trainers
or participants in the District Staff Development sessions
occurring outside the parameters of the regular contract week
of twenty-one (21) hours will be compensated under the
provisions of Article XXVIli, D, Supplemental Teachers.
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L. After School Meetings: On one (1) Monday each month,
professional teaching staff members shall remain until 4:00 PM
for the purpose of engaging in department or faculty meetings,
or in service/professional development meetings with the
agreement that on the following Monday, they will be permitted
to leave at the close of the student day. In the event that the
following Monday is not a school day, the next school day will
serve as the early dismissal day for purposes of this provision.

At the close of the previous school year, or, if not possible,
at the commencement of the school year, the Board or its
designee shall notify all teaching staff members of the dates on
which it intends to hold these extended meetings.

M. Structure Learning Experience (SLE) Teachers: 1. SLE
Teachers with less than fifteen (15) students shall be required
to teach four (4) classes; and SLE Teachers with fifteen (15) or
more students, shall only be required to teach three (3)
classes.

N. 1. The parties agree to the establishment of a Staggered
Schedule for the Media Centers at each school to operate
outside the hours of the regular in-school work day. This
program shall apply only to the Media Center and shall not
apply to any other area until such time as the program is
evaluated.

2. Such a staggered schedule shall begin no more than
one (1) hour before the start of the staffs’ in-school workday
and shall end no more than one (1) hour after the end of such
in-school work day.

3. Staff assigned to such a staggered schedule will have
a work day and a work load not in excess of that currently
provided in Article XV - Teaching Hours and Teaching Load.

4. Staff shall not be involuntarily assigned to such a
staggered schedule.

5. Training that may be required for staff assigned to this
staggered schedule shall be compensated at the summer
workshop rate.

6. Before implementation of any staggered schedule, the
parties agree to address issues of safety, security and support
services.

7. The BOE recognizes that any staggered schedule
may include the employment of additional staff.
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8. When teachers are assigned to staff the Media Center
outside the hours of the regular in-school work day, those
teachers shall be compensated at the Instructor rate delineated
in Appendix B.

O. If, as a result of an emergency, i.e., the unexpected loss of
a teaching staff member due to death, iliness, sudden
resignation, or accident, a situation exists in which a section of
students would not have a certificated instructor, a professional
staff unit member may volunteer to teach a sixth (6") class.

The following procedures shall he adhered to in the event
that the Board declares such an emergency:

1. Any assignment to a sixth (6") teaching period shall
take place only after prior notice to and consuitation with the
Association and only after approval to implement such an
assignment has been issued by the RIHEA. Such approval
shall not be unreasonably withheld.

2. Such an assignment shall reflect an emergency
situation in which a qualified replacement was actively sought
by the Board and not found within a reasonable period of time.

3. Assignment shall be voluntary and shall be limited to
tenured teaching staff.

4. For each year covered by this Agreemeril,
compensation for such an additional assignment shall be
$9530 per year or pro-rated part thereof. All such
compensation shall be supject 10 aii e reguiar deductons
normally taken from an employee’s paycheck, and thus, shall
be fully pensionable.

5. Each individual assignment to a sixth (6" teaching
period shall sunset as soon as possible, and, in each instance,
at the end of a school year.

6. The sixth (6") teaching period shaill replace a
preparation/conference periad, and not a supervisory period

7. The BOE agrees that a sixth (6") period assignment
shall not be used to create a reduction in force situation.

8. Any necessity for a sixth (6™ period assignment shall
be duly posted to enable all interested professional staff unit
members to apply (excluding non-tenured teaching staff).
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a. In order to provide for a smooth transition in the
event an emergency does arise, prior to the close of school in
June of the academic year previous to a potential emergency;,
the BOE shall solicit from all currently tenured teaching staff
members, their willingness to volunteer to instruct a sixth (6')
teaching period for the subsequent year.

b. All teaching staff members who volunteer shall
identify by grade and subject the areas for which they wouid be
willing to volunteer.

c. It is understood that willingness to volunteer in
one (1) year does not guarantee a willingness to do so in a
subsequent year, and thus, this process must be undertaken
each June.

d. A volunteer who accepts the responsibility of
taking on such an assignment understands that he/she is
obligated to complete the assignment.

9. The BOE and the Association shall engage in a yearly
evaluation of any and all such assignments and shall issue a
summary report on each assignment or incident necessitating
a sixth period assignment.

P. 1. The contract obligations for full-time teachers shall be
twenty-five (25) teaching periods per week, five (5) supervisory
periods per week, ten (10) preparation periods per week, and
one hundred thirty-one (131) additional minutes per week (to
include an extra forty-five (45) minutes per month for long
faculty and department meetings plus thirty (30) minutes after
school for four (4) days per week).

2. The only exception to this obligation is the release at
the end of the student day as delineated in Article XV,
Teaching Hours and Teaching Load, L.

3. The contract obligations for part-time teachers shall
be a pro-rated portion of the Teacher Work Week Obligation
and shall be set forth in Appendix A, which is attached hereto
and made a part thereof.

Q. Teachers who are selected to serve as Facilitators for the
Freshman Transitions Program shall be compensated at the
Instructor rate for working with students, and at the Participant
rate for working with coileagues to prepare for program events,
as delineated in Appendix B.
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ARTICLE XVi
NON-TEACHING DUTIES

A. The Board and the Association acknowledge that a
teacher's primary responsibility is to teach, and that one’s
energies should to the extent possible be utilized to this end.
Therefore, they agree as follows:

1. Teachers shall not be required to store books, deliver
books to classrooms, or perform Custodial functions.

2. Teachers shall not be required to drive students to
activities which take place away from the school building.
Teachers may do so voluntarily, however, with the advance
approval of their principal or immediate supervisor. They shall
be compensated at the applicable NJOMB rate in effect on July
1 of each year, or as soon thereafter as the District is notified
of any changes.

3. Teachers may be required to supervise sidewalks,
busses, or lavatories.

B. Nothing in this Article contained or elsewhere in this
Agreement contained shall be deemed to relieve any teacher
of the affirmative responsibility, which is hereby acknowledged
to exist, to report any misconduct or breach of school rules or
regulations which occurs in hisher presence or which is
observed by the teacher, and to take such further action at the
time of such misconduct as may be necessary and reasonable
to maintain proper student discipline and decorum.

C. In the event of an emergency, teachers shall do all such
things and perform all such duties as may be reasonably
required of them by the Board or any of its agents,
notwithstanding anything in this article or elsewhere to the
contrary.

ARTICLE XVII
TEACHER EMPLOYMENT

A. 1. The Board agrees that It shall not employ any teacher
unless thal leacher is the holder of an appropriate teacher’s
certificate as determined by the New Jersey Department of
Education State Board of Examiners under rules and
regulations prescribed by the State Board of Examiners.

2. Any teacher hereafter employed by the Board who is
the holder of a sub-standard certificate, must enroll in an
approved college program leading to full certification in his/her
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field, and must have acquired standard certification before
being awarded tenure. The Superintendent shall have the
discretion to vary these standards, providing that such decision
is consistent with the rules and regulations prescribed by the
State Board of Examiners.

3. Each teacher shall be placed on his/her proper step
on the salary schedule in accordance with paragraph below.

4. Full credit on the Teacher Salary Schedule shall be
given previous outside full-time teaching experience in schools
duly accredited by one of the six (6) regional crediting
associations upon initial employment in accordance with the
provisions of Schedule “A”. Additional credit not to exceed four
(4) years shall be given for military experience, and credit not
to exceed three (3) years may be given for Peace Corps,
VISTA, or National Teacher Corps work upon initial
employment. The aforementioned credit shall be given to any
presently employed teacher who has not heretofore received it.

B. Teachers with previous teaching experience in the
Ramapo Indian Hills Regional High School District shall, upon
returning to the system, receive full credit on the salary
schedule for all outside full-time teaching experience in schools
duly accredited by one (1) of the six (6) regional crediting
associations, up to four (4) years of military experience; Peace
Corps, VISTA, or National Teacher Training Corps work up to
the maximum set forth in Section “A” above. Such teachers
who have not been engaged in other teaching or the other
activities indicated above shall, upon returning to the system
from leave for military experience, be restored to the next
position on the salary schedule above that at which they left.
Teachers who have not been engaged in other teaching or the
other activities indicated above shall, upon returning to the
system from leave for the Peace Corps, VISTA, or National
Teacher Training Corps, be returned to a position on the salary
schedule at the level at which the employee left for the leave of
absence, except that if that teacher left at the end of a school
year or after January 15 of a school year, he/she shall be
advanced to the next appropriate step on the guide.

C. Previously unused leave days accumulated in the District
may be restored to all returning teachers.

D. Teachers shall be notified of their contract and salary
status for the ensuing year no later than May 15, or as
applicable according to state law.
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E. Notwithstanding the foregoing, the Board reserves the
right, in its discretion, to decrease credited experience when
initially placing a teacher on the Salary Schedule.

F. During the course of this contract, the Board may, in its
discretion, increase credited experience by no more than three
(3) additional steps when initially placing a teacher on the
Salary Schedule.

This provision will automatically sunset at the end of the
contract and will not automatically carry over into subsequent
agreements.

G. 1. Teachers who have worked a minimum of ninety-six
(96) days of a given school year shall be deemed to have
completed one (1) full year of service for salary guide credit
purposes and shall, if reemployed, be moved to the next
appropriate step on the gquide effective the following
September.

2. Teachers who have worked ninety-five (95) or fewer
days in a given school year shall remain at the initial
experience step for the next school year.

3. For this purpose, sick days and personal days utilized
shall be included toward the ninety-six (96) days needed for
step advancement, as are hours devoted to achieving the
professional development requirement.

4. If a teacher leaves at the end of a school year or
WUIks fineiy-six (S0) days (inciuding sich and peisonal days
and hours for professional development) of that last year,

he/she be advanced to the next appropriate step on the guide.

ARTICLE XViil
TEACHER ASSIGNMENT AND REASSIGNMENT

A. In order to assure that pupils are taught by teachers
working within their area of competence, teachers shall not be
assigned to a subject assignment outside the scope of their
teaching certificates.

B. Ali teachers, except new teachers, shall be given written
notice of their subject area assignment for the forthcoming year
before July 1. New teachers shall be given written notice of
their subject area and building assignments as soon as
possible after they are employed. Subject area assignment as
used herein means assignment to a department of instruction
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such as English, Social Studies, Family and Consumer
Sciences, Art, Music, Mathematics, Science, etc.

C. Neither a teacher’s subject area assignment nor building
assignment shall be changed during the school year or for the
ensuing school year unless the teacher has been given notice
of such proposed change and the opportunity to meet with the
principal, Superintendent or such other agent as the Board
may designate to discuss the reason or reasons for the
reassignment. Any change in the teachers teaching
assignment within the subject area shall require the same prior
notice as herein.

D. Teachers who desire a change in building and/or subject
area assignment may file a written statement of such desire
with the Superintendent’s office. Such statement shall include °
the subject area assignment and/or building preference or
order of preference therefore, desired by the teacher.

E. Disputes over reassignment shall be subject to the
grievance procedure, but at no stage of the grievance
procedure shall one hearing the grievance substitute his/her
judgment on relative qualifications, and the sole question shall
be whether the reassignment was made, or request therefore
denied arbitrarily and capriciously. Disputes over such
reassignments shall not be subject to binding arbitration if they
involve a non-disciplinary reassignment or disciplinary transfer
between work sites.

F. Schedules of teachers who are assigned to more than one
(1) school shall be arranged so that no such teacher shall be
required to engage in an unreasonable amount of inter-school
travel. Such teachers shall be notified of any changes in their
schedules as soon as practicable, it being acknowledged that
N.J.S.A. 34:13A-25 prohibits disciplinary transfers between
work sites.

G. Teachers having assignments in both schools in the
District shall follow each day the schedule of the school to
which they first report for the purpose of determining reporting
and leaving time.

H. The Administration shall deliver to the Association and
post in all school buildings a list of the vacancies for
certificated personnel as they become known. In addition to the
paper posting, the Administration shall post such vacancies on
the District website, both on the public page and on the Faculty
Room (staff only) page. Throughout the year, and particularly
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in the summer, notice of such vacancies shall be e-mailed to
all staff at the same time as the website posting appears.

I.  The Administration shall deliver to the Association and
post in all school buildings a list of summer workshops,
seminars, conferences and other summer work opportunities
as they become known during the academic school year and
during the summer recess. Throughout the vyear, and
particularly in the summer, notice of such vacancies shall be
emailed to all staff at the same time as the website posting
appears.

J. 1. Teachers selected to be Mentors will, in addition to
the stipend established by the State and paid for by the
Mentee, receive the difference between Step 1 and Step 2 of
the B.A. column on Schedule A, up to a maximum of $450.00
per year.

2. It is agreed that the Board's decision on appointing a
Mentor is not grievable.

3. The parties agree that no teacher will be assigned to
mentor more than one (1) person at one (1) time.

K. Openings for home teaching, positions with the evening
school, federal projects, in-district trainers for staff
development, mentors, or other programs (including non-
teaching positions for which teachers may be qualifled and
eligible) shall be adequately publicized

AHTICLE KiR
SUMMER SCHOOL

A. All openings for positions in the summer school shall be
posted as they bacome known.

B. Saiary schedules for positions included in this Article shail
be negotiated under procedures outlined in Article Il of this
Agreement along with regular salary schedules wherever
possible, or at such ather times as may be appropriate in order
to conform to the time requirements for the implementation of
said programs.

C. Salary schedules for teachers in any summer school
program shall be listed under Schedule B 3 Miscellaneous.
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ARTICLE XX
TEACHER EVALUATION REPORTS

A.  All monitoring or observation of the work performance of a
teacher shall be conducted openly and with full knowledge of
the teacher. The use of eavesdropping, public address, audio
systems, and similar surveillance devices shall be strictly
prohibited.

B. A teacher shall be given a copy of any class visit or
evaluation report prepared by his/er evaluators at least one
(1) day before any conference to discuss it.

C. Complaints regarding a teacher made to any member of
the administration by any parent or student shall be
communicated to the teacher involved without delay, within five
(5) school days. The teacher may thereupon request a
conference with the complainant, and if the complainant is
willing to attend such a conference, one shall be scheduled by
the administrator involved. The teacher, at such conference,
shall be given a full opportunity to respond to the complaint.

D. No material derogatory to a teacher's conduct, service,
character or personality, and no written memorandum relating
to a complaint against any teacher or the resolution thereof,
shall be placed in a teacher’s personnel file unless the teacher
has an opportunity to review the material. The teacher shall
acknowledge that he/she has had the opportunity to review
such material by affixing his/her signature to the copy to be
filed with the express understanding that such signature in no
way indicates agreement with the contents thereof. The
teacher shall also have the right to submit a written answer to
such material, and histher answer shall be reviewed by the
Superintendent or his/her designee and attached to the file

copy.

E. The foregoing provisions are not intended to restrict
members of the administration from making reasonable
attempts to resolve informally complaints regarding a teacher
by any parent or student before a written complaint is
accepted.
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ARTICLE XXI
TEACHER FACILITIES

A. It is agreed that it is a desirable goal that each school
have the following facilities:

1. Space and facilities in each classroom in which
teachers may store instructional materials and supplies;

2. A teacher work area for each department containing
adequate equipment and supplies, including a typewriter,
copier and duplicating equipment, computer and related
equipment, media technology and related equipment, access
to the Internet, etc., to aid in the preparation of instructional
material;

3. In addition to the aforementioned teacher work area,
an appropriately furnished room which shall be reserved for the
exclusive use of teachers as a faculty lounge. Although
teachers shall be expected to exercise reasonable care in
maintaining the appearance and cleanliness of said lounge, it
shall be regularly cleaned by the school's Custodial staff.

4. A serviceable desk, chair and filing cabinet for the
exclusive use of each teacher.

To this end, the Board agrees to expend the sum of
$500 per school year in such fashion as is approved by the
Association.

B Fach schnol shall have the following facilitins:

1. Welllighted and clean teacher restrooms, separate
for each sex and separate from the students’ restrooms;

2. A separate dining area for the use of the staff;

3. Free and adequate off-street parking exclusively for
staff use,with the sole exceptions of handicapped spaces for
physically handicapped student drivers;

4. Suitable space for each teacher to store coats,
overshoes and personal articles;

5. Adequate materials necessary for the daily teaching
responsibility.

C. The Board shall provide gym uniforms for physical
education teachers in accordance with specifications agread to
by the Board’'s Business Administrator and the Physical
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Education Subject Supervisor, smocks for art and family and
consumer science teachers, and shop coats for vocational and
industrial technology teachers. Proper laundering service for all
of said items shall be provided without charge to the teachers.

D. The Board recognizes that it would be desirabie to have
an appropriate room and other facilities for teachers who work
in more than one (1) school building in each school where they
work, to permit the effective discharge of their responsibilities
to their pupils. That such teachers be assigned a single
classroom or office for their exclusive use outside of regular
teaching hours, with a desk or other equivalent facility and a
place to store materials and supplies for their personal use, is
also recognized as a desirable goal.

E. Upon the request of the Assaciation, the Board will permit
the Association to install and maintain vending machines in the
teachers’ lounge and teachers’ lunch-room areas.

F. Keys shall not unreasonably be withheld from teachers
who require them.

ARTICLE XXII
SABBATICAL LEAVES

A sabbatical leave shall be granted to a teacher by the Board
for graduate study considered to be appropriate to a teacher’s
previous education, experience and professional
responsibilities. In approving a sabbatical leave, a primary
consideration will be the improvement of instruction.
Specifically excluded from sabbatical leave consideration,
among others, are undergraduate studies, and study in an area
of administration.

A. If there be a sufficient number of qualified applicants,
sabbatical leave for full-time study, as determined by the
standards of the university or college he/she will be attending,
shall be granted to a maximum of two (2) teachers. Unless
otherwise determined by the Superintendent, no more than
one (1) teacher from a department of each school during each
school year shall be granted a sabbatical.

B. The leave shall be for a full school year.

C. Regquest for leave must be received by the Superintendent
in writing on a form approved by the Board.

D. 1. To be qualified, the teacher must have completed at
least seven (7) full years of service in the District.

56



2. To be qualified for a second, or subsequent,
sabbatical leave, the teacher must have completed at least
seven (7) full years of service in the District, after returning
from the previous sabbatical leave.

E. A teacher on sabbatical leave shall be paid by the Board
at one hundred percent (100%) of the base salary which
he/she would have received if he/she had remained on active
duty.

F. A teacher granted a leave must return to the District for at
least two (2) years, uniess otherwise determined by the Board
of Education.

G. If more than the authorized number of qualified teachers
apply, the Board, in its sole discretion, shall determine which of
the applicants shall be granted sabbatical leave.

Those applications not granted shall be considered
automatically resubmitted for the purpose of selection the
following year.

H. It is understood that provisions of this Article XXIi shall be
suspended for the term of the within Agreement, namely for
2013-2016, except that up to two (2) one-haif (1/2) pay
sabbatical leaves of absence may be granted in each
academic year to qualified applicants in accordance with the
terms and provision of this Article XXII, except that Section E
shall not be applicable and, in lieu thereof, compensation shall
be at fifty percent (50%) of the base salary which the teacher
would have recelved It such teacher had remained on acive
duty.

ARTICLE XXill
SUBSTITUTES

A. Positions which are vacant because teachers are
temporarily absent or on leave, shall, to the extent possible, be
filled by personnel who have fully met the appropriate
ceriification  requirements of the New Jersey Board of
Examiners.

B. It is desirable for each teacher to have an uninterrupted
preparation period each day. The practice of using a regular
teacher as a substitute, thereby depriving that teacher of
hisfher preparation period, is undesirable and shall be
discouraged. In those cases where regular substitutes are not

: ilah
auzilablel regulan leachare wiis oluntcsr maw b8 Used ag

substitutes during their non-teaching time. In the absence of
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volunteers, a teacher may be assigned to serve as a
substitute. Such coverage shall be arranged by the principal of
the school in question and shall be distributed as equitably as
possible among the teachers in said school.

C. For each class covered as a substitute, volunteers and
assigned teachers shall be paid at the rate of $24 for each year
covered by this Agreement.

D. In order to provide coverage for absent teachers, the
following procedure will be utilized on a priority basis:

1. Substitute teachers;

2. Teachers who volunteer to use their preparation
period or lunch period, for which teachers will be paid at the
rate agreed upon in Paragraph C above;

3. Reassignment of teachers from supervisory duties at
the discretion of the building principal or his/her designee
(without additional compensation); and

4. Reassignment of teachers from their preparation
period, for which teachers will be paid at the rate agreed upon
in Paragraph C above.

ARTICLE XXIV
PROFESSIONAL DEVELOPMENT AND EDUCATIONAL
IMPROVEMENT

A.  General Principles

1. The provisions of this Article XXIV shall only be
implemented to the extent permitted by N.J.S.A. 18A:6-8.5
and/or any other applicable statutory provision or
administrative regulations.

2. The policy for Tuition Reimbursement and Credit
Approval shall be based upon the principle that it be fair to all
concerned, i.e., both the Board and the professional staff of the
Ramapo-Indian Hills Regional High School District.

3. All work taken must meet the minimum of “B” or
better. In a pass-fail course, a “pass” will be considered the
equivalent of a “B” for purposes of tuition reimbursement.

4. A teaching staff member's course load should not
exceed six (6) credit hours in each of the fall and winter/spring
semesters without the prior approval of the Superintendent of
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Schools. The fall semester shall be recognized as occurring
between the months of September and December of each
school year; and the winter/spring semester shall be
recognized as occurring between the months of January and
June of each school year. There shall be no limit to the total
number of course credit hours that teaching staff members are
permitted to take during the summer.

5. Online courses shall be eligible for tuition
reimbursement and salary credit in accordance with N.J.S.A.
18A:6-8.5. However, the Board shall annually accept no more
than six (6) on-line credits, which were obtained through third-
party administrators, for salary advancement purposes.

6. Teachers shall receive appropriate salary credit for
completed course work toward advanced degrees as of
September 1 and February 1 of each school year, providing all
course work has been completed prior to that date. Teachers
shall be required to submit their completed course paperwork
no later than October 31, to receive credit for advancement as
of September 1, and no later than March 31, to receive credit
for advancement as of ["ebruary 1.

B. Tuition reimbursement shall not exceed $2,400 per
teacher, per year; up to twelve (12) credits per year for each
year covered by this Agreement.

Supplemental Teachers assigned from two (2) to four (4)
teaching periods according to the general daily schedule
provided in Article XV, J. Teaching Hours and Teaching Load,
shall be eligible to receive up to $800 per year toward tuition
reimbursement, subject to the conditions outlined in
paragraphs A and C of this Article. Supplemental Teachers
with fewer than two (2) teaching periods shall not receive
tuition reimbursement.

C. The Board agrees to allocate $75,000 per school year
(July 1 to June 30) for tuition reimbursement.

1. Unexpended funds in ary school yeai shiall be rolied
over for use the following year. In accordance with accounting
regulations, the roll over balance for tuition reimbursement is
eliminated as of 6/30/2007.

2.  Whenever the available funds for any given year have
been exhausted, teachers shall be eligible to apply for special
consideration for receipt of funds over and above the allocated

e A

59



3. The parties agree that a fair and equitable method of
distribution of monies shall be developed and implemented.

D. The Superintendent shall have the discretion to vary these
standards in areas where course availability is a problem, or if
in his/her sole discretion it is in the interest of the District.

1. Those staff members selected to serve as trainers will
be compensated for preparation and concluding services which
are outside of the parameters of the regular contract day of
seven (7) hours and forty-five (45) minutes at the summer
workshop rate for a participant in & summer curriculum or
professional development program as follows: $59.75 per hour
for each year covered by this Agreement.

2. In the event that staff development training sessions
occur outside the parameters of the regular contract day of
seven (7) hours and forty-five (45) minutes, compensation to
trainers for the time spent teaching in such training sessions
will be at the rate for a trainer in or teacher of a summer
curriculum or professional development program as follows:
$69.14 per hour for each year covered by this Agreement.
Compensation for preparation and concluding services will be
at the appropriate summer workshop rate.

3. Participants in such staff development training
sessions occurring outside the parameters of the regular
contract day of seven (7) hours and forty-five (45) minutes, will
be compensated at the appropriate summer workshop rate for
their participation.

4. In all cases, staff members will submit a statement
reflecting the total compensable hours spent in training or as
trainers. This statement will be due in the District Office within
two (2) weeks after the conclusion of training services or
participation.

5. Supplemental Teachers selected to serve as trainers
in the District Staff Development sessions will be compensated
under the provisions of J 1 above for preparation and
concluding services which are outside of the parameters of the
regular contract week of twenty-one (21) hours.

6. Supplemental Teachers who are participants in such
staff development training sessions outside the parameters of
the regular contract week of twenty-one (21) hours will be
compensated under the provisions of J 1 above.
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7. The foregoing and our other various discussions are
designed to preserve the stated aim of this members’
endeavor, including the voluntary nature of the staff members’
participation and involvement in the Staff Development
Program.

ARTICLE XXV
LONGEVITY

Teaching staff members of the unit shall be eligible for
longevity pay as fotlows:

A. Commencing with the first day of the month succeeding
the sixteenth (16™M) year of service to the District of a teaching
staff member of the unit, an additional payment will be added
to the contractual annual salary as longevity pay as follows:

Tier One

BA Degree: after 16 years of service............... $4,300
Tier Two

MA Degree: after 16 years of service............... $5,000
Tier Three

MA Degree: after 20 years of service............... $5,500
Tier Four

MA Degree: after 24 years of service............... $6,000
Tier Five

ViA Deyree. diier 30 years Ui SEIVILE ..., 97,050

B. Commencing with the day a teaching staff member of the
unit obtains tenure in the District, an additional payment will be
added {o the contractual annual salary as longevity pay as
follows:

Step A

BA/MA Degree: Beginning with the year in which the
teacher obtains tenure through the eleventh (11th) vear of
SEIVICE .ot a e $1,625

Step A longevity shall be frozen as of July 1, 2016, and those
teaching staff members on Step A as of that date shall be
grandfathered and shall remain on Step A until attaining the
requisite number of years of service for longevity Tier One; at
which time, those staff members shall receive longevity Step A
and longevity Tier One payments. However, Step A longevity
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shall be eliminated in its entirety for those employees not
currently on this Step as of July 1, 2016.

C. Commencing with the first day of the month succeeding
the eleventh (11") year of service to the District of a teaching
staff member of the unit and extending to the last year of
service, an additional payment will be added to the contractual
annual salary as longevity pay as follows:

Step B
BA/MA Degree: 12th - 15th year of service: ......$2,400

Step B longevity shall be frozen as of July 1, 2016, and those
teaching staff members on Step B as of that date shall be
grandfathered and shall remain on Step B until attaining the
requisite number of years of service for longevity Tier One; at
which time, those staff members shall receive longevity Step B
and longevity Tier One payments. However, Step B longevity
shall be eliminated in its entirety for those employees not
currently on this Step as of July 1, 2016.

D. Eligible members of the unit with more than sixteen (16)
years of service to the District shall be eligible to receive both
the Tier Levels identified in 1 above and the Step Levels
identified in 2 & 3 above.

E. There shall be no longevity payment issued in the 2016-
2017 school year. However, the teaching staff members shall
earn service credit for the 2016-2017 school year.

ARTICLE XXVI
NON-TENURED TEACHERS

On or before May 15 of each year, or by whatever date has
been set by statute by the State of New Jersey, the Board shall
give to each non-tenured teacher continuously employed since
the preceding September 30, either:

A. A written offer of a contract for employment for the next
succeeding year providing for at least the same terms and
conditions of employment, but with such increases in salary
and benefits as may be required by law or agreement between
the Board and the Association, or

B. A written notice that such employment shall not be offered.
ARTICLE XXVIi
PART-TIME TEACHERS
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A. A part-time teacher is defined as one who is employed on
a regular basis for the school year, but for less than the full
school day or week.

B. Pan-time teachers shall receive pro-rata salary based on
the Teacher's Salary Guide in accordance with salary and
weekly workload Schedule A.

C. A part-time teacher whose assignment is one-half (1/2) or
more of the teacher work week is eligible for the following
benefits in full:

1. Sick Leave,
2. Temporary Leaves of Absence,
3. Extended Leaves of Absence, and

4. Professional Development  and Educational
Improvement.

D. A part-time teacher whose assignment is .8 or more of the
teacher work week is ellgible for the following benefits in full:

1. Sick Leave,
Temporary Leaves of Absence,

Extended Leaves of Absence,

> @ p

Professional Development  and Educational
Improvement, and

5. Insurance Protection.

E. Notwithstanding Articie XXVil, D, above, the Board agrees
to grandfather any employee who received health benefits
during the 1996-97 school year as per the provisions of Article
Xl, Section E Insurance Protection

F. A parttime teacher whose assignment is less than one-

half (1/2) of the teacher work week is not entitled to benefits
other than slck leave and/or temporary leaves of absence.
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SALARY AND WEEKLY WORKLOAD
SCHEDULE “A”

See Appendix A for
Part-Time Teacher Work Week Obligations

1/5 Salary
Five (5) Teaching Periods
Two (2) Supervision Periods
One (1) Preparation Period
2/5 Salary

Ten (10) Teaching Periods
Four (4) Supervision Periods
Two (2) Preparation Periods

3/5 Salary

Fifteen (15) Teaching Periods
Five (5) Supervision Periods
Four (4) Preparation Periods

4/5 Salary
Twenty (20) Teaching Periods

Five (5) Supervision Periods
Seven (7) Preparation Periods
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ARTICLE XXVIII
SUPPLEMENTAL TEACHERS

A. Effective July 1, 2014, Supplemental Teachers shall be
placed on the appropriate steps of the BA and MA levels of the
Teacher salary guide as set forth in the Supplemental
Teachers’ Salary Guides Advancement/Placement Chart and
their salaries shall be prorated based on their existing
instructional work day as defined by Article XV, J., which is
defined as .542 of the teacher's instructional day. Any
Supplemental Teacher who may suffer a reduction of
compensation shall maintain her/his current salary until the
salary exceeds her/his salary. Supplemental Teachers shall
not be eligible to move from the BA level to the MA level unless
the Supplemental Teacher obtains his or her Master's Degree
subsequent to the ratification of this Agreement and provided
the requirements of Article XXIV, A, 1 have been satisfied.

B. Except for Articles XXII, XXHI, B and C, XI and XXVIi,
Supplemental Teachers shall be covered by all Articles of the
Agreement unless the language of the provision indic